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PREFACE 

This Manual provides all necessary information required by officials engaged in the conduct of 
the Unified Tertiary Matriculation Examination (UTME). These include: 

1. Guidelines and Checklist for Examination Officials 

2. Sample of report forms to be completed by officials 

3. Registration procedures for reference purposes  

4. Likely issues, cause(s) and solution(s) in Computer Based Test (CBT) 

5. Requirements for examination centres  
6. Contacts of some UTME officials 

  
This edition of the manual has been segmented for ease of comprehension and reference to allow officials  
navigate through the document.   
It is therefore very important that all examination officials familiarise themselves with the 
information contained in the manual and ensure total compliance as this will enhance the 
integrity of the examination. 

Furthermore, examination officials should note that the Board has introduced some 
innovations to make the examination seamless and hitch-free. Therefore, it is imperative that 
the officials acquaint themselves with  the new methods. 

All examination officials should endeavour to keep this publication handy throughout the 
examination period. 

Special Notes to All Examination Officials: 

1. Biometric Verification will be the only mode for the admittance of candidates into the 
examination hall. 

2. Exemption mode is not allowed for any candidate. Therefore, NO BIOMETRIC, NO 
EXAMINATION. Except for those so indicated. 

3. No Candidate should be kept waiting if he/she cannot be verified. The passport and 
biometrics of such candidates should be captured, and the candidate be asked to go home 
and not allowed in. 

4. There is no other attendance register apart from the biometric verification. 

5. There should be no collection of Examination Slip from any candidate. 

6. All Examination Officials, including the security agencies are to ensure compliance with  all 
guidelines, rules, and regulations on the examination, including abidance with guide on 
compulsory biometric verification of every candidate. 

The Board wishes all Examination Officials a seamless 2026 examination exercise. 

Professor Is-haq Olanrewaju Oloyede, CON, NPOM, FNAL  
          Registrar
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1.0 GENERAL PROVISIONS FOR THE EXAMINATION 

The Unified Tertiary Matriculation Examination (UTME) is the entrance test conducted by the 
Joint Admissions and Matriculation Board (JAMB) for admission of suitably qualified 
candidates into Tertiary Institutions in Nigeria. 

In conducting the test, the Board uses the Computer Based Test (CBT) mode, which involves the 
deployment of questions and retrieval of answers electronically. 

1.1 Use of Nine (9) Keys and Up/Down Arrows (o)  

In order to ensure equity, fairness and a level playing field for all candidates sitting for the 
Unified Tertiary Matriculation Examination (UTME), the Board has designed a system that 
allows candidates to use nine (9) keys and up/down arrows on the keyboard without 
necessarily using the Mouse. All a candidate needs to do is to press either letter  A, B, C or D to 
select an answer to a question; P, N, S, R or Y for navigation and Up and Down arrow keys are for 
scrolling up and down for passage reading where applicable as illustrated in the table below. 

 
CANDIDATES WHO ARE FAMILIAR WITH 
THE USE OF MOUSE 

CANDIDATES WHO ARE NOT FAMILIAR WITH THE 
USE OF MOUSE 

 Candidate can use the mouse to select 
answers. 

Candidate can press either A, B, C or D on the  
keyboard to select answers, 

Click on NEXT button  on the screen        to 
bring up the next question. 

Press the Right Arrow (    ) key to move to the next 
question. 

Click on PREVIOUS button  on the screen 
to  bring back  previous question. 

Press the Left Arrow (   ) key to return to the  
previous question. 

Use the scroll wheel for passage reading 
where applicable. 

Use the Up (   )  and Down (   ) arrow keys for 
scrolling up and down for passage reading where 
applicable.            

 
Click on any Question Number at the 
bottom  of the screen to bring up the 
question directly. 

For emphasis, the keyboard navigation keys are 
given below: 

P for Previous Question 
N for Next Question 
R is to Return (if S is pressed in error) 
S to submit Examination 
Y to confirm submission of Examination 

Calculator: click on the calculator icon 
shown on top right corner of the screen 
to access the calculator. 

Calculator: Examination Officials should help to 
click on the top right corner as shown on the screen 
to access the calculator. 

Click an option or select the option (A, B, 
C or D) to automatically save the answer 

Pressing the N or P button  on the keyboard will 
automatically save the answer 

Click on END EXAM button  to  end 
the Examination 

Press S button on the keyboard to submit 
examination, followed by Pressing Y button to 
confirm submission. 

Once submitted, candidate cannot go 
back 

Once submitted, candidate cannot go back. 
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1.2 Structure of the UTME 

The examination has two  parts (I & II) 

(i) The structure of the examination consists of Multiple-Choice Questions on Use of 
English and three (3) other subjects of a candidate's choice. 

(ii) The Use of English is compulsory, it consists of sixty (60) multiple-choice questions and 
the other three (3) subjects have forty (40) multiple-choice questions each, all of which 
must be attempted. 

(iii) Each question has four (4) options, lettered A - D. 
(iv) Altogether, a candidate is to attempt one hundred and eighty (180) questions. 

1.3 Duration of the UTME 

i. The duration of the examination is two  (2) hours. 

ii.  The duration cannot be altered under any circumstance. 

1.4 Examination Sessions 

i.    The examination shall be conducted in multiple sessions per day. 

ii.    Candidates will be assigned to sessions. 

iii.       Candidates would not be rescheduled to sessions other than the ones assigned to them. 

1.5 Salient Instructions 

i.  Candidates should sit for the examination only in the centres assigned to them. 

ii. Candidates should arrive at the examination centres at the scheduled time as              
indicated on their e-Registration Slips (Examination Notice). 

iii.  Examination Officials are to ensure that the registration number of each       
candidate is used as  access  code  to login. 

iv. Candidates should not be allowed into the examination centre with any 
prohibited items (See List of Prohibited Items on page 57). 

v. Candidates should not be allowed into the examination hall with any writing 

materials   EXCEPT ORDINARY PENCILS. 

vi.  No Examination Official is allowed to go into the examination hall with  telephone, 
wristwatch, pen/biro, and any other electronic devices (See List of Prohibited 
Items on page 57). 

1.6 Moral Obligations for  Examination Officials 

      All Examination Officials should: 

i. arrive promptly at the centre. 

ii. ensure that candidates are not extorted. 

iii. be transparent and honest. 

iv.  discharge their duties conscientiously. 
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2.0 ADMINISTRATION OF THE EXAMINATION  
Examinations are administered at examination towns and centres as defined below: 

  2.1 Examination Towns 
Examination towns are geographical entities (towns, cities, or parts thereof)  where 
examination centres are located. Some large cities and towns are split into two or 
more examination towns depending on their sizes. Similarly, some separate towns are 
merged        to avoid one-centre towns. 

 2.2 Examination Centres 

i. Examination centres are designated venues where examinations are hosted. 
ii. In each examination centre, a team of ten (10) officials is assigned to conduct and 

ensure hitch-free examination. 
 

 2.3 Examination Administration Documents 

The Board has provided various documents to guide Examination Officials. These include: 

i. Manual for Examination Officials 

ii. Chief External ExaminerȭÓ Report Form (JAMB/TA/UTME/CEE) 

iii. State Technical AdvisorȭÓ Report Form (JAMB/TA/UTME/STA) 

iv. Peace MonitorȭÓ Report Form (JAMB/TA/UTME/PMR) 

v. SupervisorȭÓ Report Form (JAMB/TA/UTME/SPR) 

vi. JAMB Technical /ÆÆÉÃÅÒȭÓ Report Form (JAMB/TA/UTME/JTR) 

vii. Biometric Verification Reporting OfficerȭÓ Report Form (JAMB/TA/ UTME/BVR) 

viii. Zonal/State Coordinatorȭs Report Form (JAMB/TA/UTME/COF) 

ix. CCTV MonitorȭÓ Report Form (JAMB/TA/UTME/CCTV) 

x. ProctorȭÓ Report Form (JAMB/TA/ UTME/PTR) 

xi. ProctorȭÓ Chart (JAMB/TA/UTME/PCT) 

xii. Centre AdministratorȭÓ Report Form (JAMB/TA/UTME/CAD) 

xiii. Centre Technical StaffȭÓ Report Form (JAMB/TA/UTME/CTS) 

xiv. NSCDC Officers Report Form A (JAMB/TA/UTME/NSCDC/SRF) 

xv. NSCDC Officers Report Form B (JAMB/TA/UTME/NSCDC/SRF) 
xvi.  A. Examination Misconduct Report Form I (JAMB/TA/UTME/EIR /PC) 

B. Examination I Misconduct Report Form II (JAMB/TA/UTME/EIR/SR) 

xvi. Payment of Refreshment Allowance Form (NSCDC) (JAMB/TA/UTME/PRS)  

xvii. Payment of Honorarium to Centre Administrator Form (JAMB/TA/UTME/PHC) 

xviii. Refreshment Acknowledgment Form (JAMB/TA/UTME/CRA) 

xix. Resident -ÏÎÉÔÏÒȭÓ Report Form (JAMB/TA/UTME/RMR) 

xx. Unverified Candidates Report Form (JAMB/TA/UTME/UVC) 

xxi. Daily Attendance for Examination Officials Form (JAMB/TA/UTME/DAO) 

NOTE: Examination Officials are to ensure that they download and complete these forms 
appropriately. Visit www.jamb.gov.ng  to download the forms. 
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 3.0 EXAMINATION OFFICIALS 

Examination Officials are persons charged with  specific responsibilities in the conduct of 
the examination. 

Table of Examination Officials 
 

S/No 
Examination 
Officials Group Who Function(s) 

 
1 

 
Chief External 
Examiners 

 
Vice Chancellors, 
Provosts, Rectors 

ü Provide leadership and direction for all 
Examination Officials in their assigned state 
for a hitch-free examination. 

ü Receive and analyse reports of 
Examination Officials and forward  same 
to the Board. 

ü Recruit, deploy, remunerate, and pay 
proctors. 

ü Oversee activities in all Examination 
Centres within the State 

ü Inform the Proctors to attend the briefing 
sessions at the centre a day to the 
examination. 

ü Participate in Centre Accreditation. 

2 High-Powered 
Opinion Leaders 

Prominent Statesmen of 
Proven Integrity 

ü Advise Management on the overall 
responsibilities of the Board with particular 
focus on the conduct of the Examination and 
the Registration exercises. 

 
3 

 
State Technical 
Advisors 

 
Information and 
Communication Technology 
Professionals 

ü Provide the required technical advice to all 
technical staff in the State. 

ü Address technical challenges. 
ü Act as custodians of sensitive equipment 

and deploy them when necessary. 
ü Report to the Registrar 
ü Participate in Centre Accreditation. 

4 General Monitors 
Prominent Personalities, 
Former Registrars and 
Directors of the Board, 
Former Vice Chancellors of 
Universities 

ü Visit, monitor and check the activities in all 
Examination Centres assigned to them 

5 Peace Monitors Women of Substance and 
Integrity 

ü Monitor the conduct of the examination 
through various means of communication 
and raise appropriate alerts. 

ü Report on the examination to the 
Registrar 
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S/No Examination 
Officials Group 

Who Function(s) 

6 Equal Opportunity 
Group 

Academics of High 
Reputation with professional 
competence 

ü Assist with the conduct of the 
examination for blind, prison and other 
disadvantaged candidates 

7 Civil Society and 
Mass Media 

Human Right Activists and 
Media Practitioners 

ü Provide publicity for the examination. 
ü Report on critical issues that may affect the 

conduct of the examination or that may 
affect the general perception of the public 
on the Board. 

ü Interface with covert operators 

 

8 

 

Virtues Vanguard 

Persons of high moral 
rectitude, Mentors of Youths 
and Personality with requisite 
professional skills, 
intelligence, and career 
background 

ü Superintend, coordinate, analyse and 
report the activities of Resident Monitors. 

9 Extra-Ordinary 
Groups 

FME, National Assembly, 
Security Operatives, 
SERVICOM HQ, Labour 

Leaders, Student Union 
Leaders, and Penetrators 

ü Carry out vigilance, oversight, and 
general monitoring. 

10 Call Room 
(Situation Room) 

Academics and 
Administrators par Excellence 

ü Coordinate all the activities/reports from 
the field operations. 

ü Provide support services to field 
officers 

11 Roving Group  ü Deploy the team to strengthen weak, 
suspicious, or threatened centres. 

 
 

Â Examination Officials Deployed by JAMB Per Centre 
 

i) Supervisor ɀ 1 

ii) Technical Officer ɀ 1 
iii) Biometric Verification Reporting (BVR) Officer  ɀ 1 

iv) Resident Monitor   ɀ 1 

v) CCTV Monitor/Network Expert ɀ 1 

vi) Proctors ɀ 3 
vii) Nigeria Security and Civil Defence Corps ɀ 2 

Total Centre Officials ɀ 10 
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Â Centre Officials 
Only three (3) staff of the Computer-Based Test centre, who must have been pre- registered 
are allowed access into the examination hall. No other staff, except the three (3), should be 
allowed into the examination hall during the conduct of the examination. The pre-registered staff 
are: 

i. Centre Administrator 
ii. Centre Technical Staff 
iii. Maintenance Assistant. 
 

Security personnel are equally NOT expected to enter the examination hall, except where 
they are invited by the Supervisor to apprehend any suspect or maintain order in case of 
any attempt  at disrupting the peaceful conduct of the examination.  
 

The Supervisor must ensure compliance with  these guidelines. 

ORGANOGRAM 
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 3.1 Supervisor 
The Supervisor is a senior member of staff of the Board or an Ad-hoc staff deployed by the Board 
to head a team of Examination Officials at an Examination Centre. The Supervisor has the overall 
responsibility for the conduct of the examination in the centre to which he/she is assigned. He/she 
is to work closely with the Centre Administrator to provide leadership and direction for other 
Examination Officials. 

Duties of Supervisor 
The duties of the Supervisor are split into three (3) stages: 
A. Pre-Examination Duties 

Supervisor should: 
i. Visit the centre assigned to him/her and work closely with  other Examination Officials as 

listed in 3.0 above. 
ii. Conduct a briefing session for all Examination Officials on the day preceding the 

examination. 
iii. Ensure all Examination Officials attend the briefing session. 
iv. Ensure that candidates' seat numbers are clearly pasted on their cubicles. 
v. Ensure that facilities for the conduct of the examination are in place and functional. 

B. Duties During Examination 
Supervisor should: 
i. Ensure that the security personnel admit only bona fide candidates and authorised 

officials into the centre. 
ii. Issue the Candidates' List to the Proctors. 
iii. Monitor the conduct of all Examination Officials at the centre and report same. 
iv. Ensure that a conducive atmosphere is maintained at the centre during the 

examination. 
v. Alert the security officers in case of any security threat to the examination. 
vi. Ensure that authorised Ad-hoc Examination Officials are allowed access to the 

examination centre after proper identification. 
vii. Ensure that all candidates with  issues are captured and reported (Network, Biometrics, 

etc). 
 

C. Post Examination Duties 
Supervisor should: 
i. Complete the 3ÕÐÅÒÖÉÓÏÒȭÓ Report Form on the conduct of the examination. 
ii. Complete the Examination Misconduct Report Form where applicable. 
iii. Ensure that the Instruction Sheets/Rough Worksheets are retrieved from the  proctors 

and deposited in the State JAMB Office. 
iv. Ensure that all the completed forms are submitted to JAMB Technical Officer. 

v. Return all other examination documents and materials to the appropriate 
Departments of the Board. 
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Checklist for Supervisors 
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 When did you arrive at your centre? 2 days before the examination  

2 Did you have a briefing session with the centre  examination 
officials? 

A day before the examination  

3 Were you present at the centre during the dummy 
examination? 

A day before the examination  

4 Was the dummy examination successful? A day before the examination  

5 Have you confirmed from the Biometric Verification 
Reporting Officer on the functionality of the machine? 

A day before the examination  

6 Have you ensured that there are adequate facilities for the 
examination in your centre? 

A day before the examination  

7 Have you assigned Proctors to a cluster of candidates? A day before the examination  

8 Have you ensured that halls are properly cleaned and 
seats well-arranged/numbered? 

A day before the examination  

9 Have you confirmed the presence of the security 
personnel posted to the centre? 

A day before the examination  

10 Have you enquired from the Technical Officer if the 
download was successful? 

On the examination day  

11 Did you ensure that candidates are thoroughly searched    
before  being admitted into the examination hall? 

On the examination day  

12 Have you ensured that all the Registration Numbers of 
candidates with issues have been captured? 

On the day of the examination  

13 Have you issued Candidatesô List to Proctors? Before the commencement of 
the examination 

 

14 Have you issued Instruction/Rough Worksheets to 
candidates? 

Before the commencement of 
the examination 

 

15 a) Have you found out if there are physically challenged 
candidate(s) in the centre? 

b) If there are, have you attended to them? 

Before the commencement of 
the examination 

 

16 Have you ensured that Instruction/Rough Worksheets  were 
retrieved from the candidates? 

At the end of the examination  

17 Have you compiled cases of examination Misconducts/ 
irregularities? 

After the examination  

18 Have you enquired from the Technical Officer if the  upload 
was successful? 

After the examination  

19 Have you completed the Supervisorôs Report Form? After the examination  

20 Have you ensured that every official present has signed the daily 
attendant form? 

After the examination  
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SUPERVISORȭ3 REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar JAMB/TA/UTME/SPR 

 

TEST ADMINISTRATION DEPARTMENT 

SUPERVISORȭ3 REPORT FORM 

  COMPLETE THIS FORM AS APPROPRIATE PER SESSION  

       YEAR  OF  EXAMINATION: ȣȣȣȣȣȣȣȣȣȣ 
EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ STATE: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ CENTRE NUMBER: ȣȣȣȣȣȣȣȣȣȣȣȣ 

CENTRE CAPACITY: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ     NUMBER OF CANDIDATES ASSIGNED: ȣȣȣȣȣ 

SESSION:     FIRST SECOND THIRD FOURTH  

1. Was there any case of generator outage during the examination? 
YES (Enter the duration of the outage) NO 

2. Was there any security issue? YES (Enter the duration security personnel 
took to resolve the issue(s)) NO 

3. Were all the air conditioners functioning? 
YES NO (Enter the number not functioning) 

4. Were all the installed lights functioning? 
YES NO (Enter the number not functioning) 

5. Were      the       toilet        facilities       cleaned       daily? 
YES (Enter the number of times the toilets were cleaned daily) NO 

6. Was a holding room or canopy provided for candidates? 
YES NO 

7. Was there a remote CCTV viewing for different  locations within  the examination centre? 
YES (Enter the number of views from the screen) NO 

8. Were the examination centre staff responsive to complaints? 
YES NO (How many times have they not responded) 

9. Are all the computer monitors either 15' or 17'? 
YES NO (Enter the number of computers that do not conform to this requirement) 

10. How many External Examination Officials visited your centre?  

11. What time did NSCDC Officials arrived at the centre and how many?  

12. On a scale of 1-5 where 1 is the least and 5 the highest how would you rate the following:  

a. Centre Administrator  
b. JAMB Technical Officer 
c. Centre Technical Staff 
d. Proctors 
e. BVR 
f. Resident Monitor 

Please comment as necessary  

g.    Maintenance Assistant                                        
h. Nigeria Security and Civil Defence Corps 
i. Examination Centre Security 
j. Other security agencies 
k. CCTV Monitor/Network Expert 
l. The general conduct of the examination in your centre? 

Full Name of Supervisor ( No Initials): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣ 

Staff Identity  Number: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȢ   Designation/Rank: ȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣ 

Department/ Station: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ..........ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Telephone Number: ȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ3ÉÇÎÁÔÕÒÅȾ$ÁÔÅ: ȣȣȣȣȣȣȣȣȣȣȣȢȢȢȣȣȣȣȣȣȣȣȣ 
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PRE-EXAMINATION ATTENDANCE REGISTER 
 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL                                                        
 JAMB/TA/UTME/PAR 
Registrar/Chief Executive 

 
 

 
TEST ADMINISTRATION DEPARTMENT 

PRE-EXAMINATION BRIEFING ATTENDANCE REGISTER 

(To Be Completed During the Briefing a Day Before the Exam) 
 

%8!-).!4)/. 4/7.ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 9%!2 /& %8!-).!4)/.ȡ ȣȣȣȢȣȣȣȣȣȣȣȣȢ 
 

#%.42% .!-%ȡ ȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣ   34!4%ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
  

#%.42% .5-"%2ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȢȢȣȣȣ $!4%ȡ ȣȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣȣ 4)-%ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȢ 
  

S/N NAME  ID CARD NO. PHONE NUMBER ROLE SIGN/DATE 

1       Supervisor   

2 
      

JAMB Tech. 
Officer   

3       BVR   

4       RM   

5 
      

CCTV Monitor/ 
Network Expert   

6 
   

Centre 
Administrator   

7 
   

Centre Tech. 
Staff  

8       Proctor   

9       Proctor   

10       Proctor   

11       NSCDC   

12       NSCDC   

 

Full Name of Supervisor (No Initials)Υ ΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ 

Staff Identity Number: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

5ŜǎƛƎƴŀǘƛƻƴκwŀƴƪΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

5ŜǇŀǊǘƳŜƴǘκ{ǘŀǘƛƻƴΥ ΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΦ 

Telephone Number: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

e-aŀƛƭ !ŘŘǊŜǎǎΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

 Signature/Date: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 
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DAILY ATTENDANCE FOR EXAMINATION OFFICIALS FORM 
 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL                                                        
 JAMB/TA/UTME/DAO 
Registrar/Chief Executive 

 
 

 
TEST ADMINISTRATION DEPARTMENT 

 
 DAILY ATTENDANCE FOR EXAMINATION OFFICIALS 

 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 9%!2 /& %8!-).!4)/.ȡ ȣȣȣȢȣȣȣȣȣȣȣȣȢ 
 

#%.42% .!-%ȡ ȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣ   34!4%ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
  

#%.42% .5-"%2ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣ $!4% /& %8!-ȡ ȣȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣ 4)-%ȡ ȣȣȣȣȣȣȣȣ 
  

S/N NAME OF OFFICER ID CARD NO. PHONE NUMBER ROLE SIGN/DATE 

1       Supervisor   

2 
      Tech. Officer   

3 
      BVR   

4 
      RM   

5 
      

CCTV Monitor/ 
Network Expert   

6 
      Proctor   

7       Proctor   

8       Proctor   

9       NSCDC   

10       NSCDC   

Full Name of Supervisor (No Initials)Υ ΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ 

{ǘŀŦŦ LŘŜƴǘƛǘȅ bǳƳōŜǊΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

Designation/Rank: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

5ŜǇŀǊǘƳŜƴǘκ{ǘŀǘƛƻƴΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦΧΦ 

¢ŜƭŜǇƘƻƴŜ bǳƳōŜǊΥ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

e-Mail AddressΥ  ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 

 Signature/Date: ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ   
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3.2     JAMB Technical Officer 
 JAMB Technical Officer is an officer assigned to perform technical duties in the 
conduct of the examination. 

 
Duties of JAMB Technical Officer 

The duties of the Technical Officer are divided into three (3) parts: 

A. Pre-Examination Duties 

                   The Technical Officer should: 
i. Check the functionality of the equipment for the examination. 
ii. Ensure that the IP addresses are statically assigned to each terminal. 
iii. Ensure that the recommended JAMB  browser version is installed and up to date. 
iv. Set up the terminals and ensure communication with  the Server. 
v. Attend a briefing session for Examination Officials at the centre. 
vi. Run JAMB Network Test during Mock and a day before the main examination.  
vii. Download dummy questions and conduct a dummy test. 
viii.  Download Mock/UTME questions. 

                    For Technical Officers Using Morgen Green server: 

Modal Alert: If the codes are missing, a modal appears indicating that the codes have 
not been downloaded. 
Download Process: 
The Technical Officer should ensure that both the Misconduct codes and the reschedule 
codes are downloaded by clicking the Ȭȭ$Ï×ÎÌÏÁÄ .Ï×ȭȭ button. Upon clicking 
Ȭȭ$Ï×ÎÌÏÁÄ .Ï×ȭȭȟ ÁÎ ÏÐÔÉÏÎ ÔÏ ÓÅÌÅÃÔ ÔÈÅ ÎÅÔ×ÏÒË ÆÏÒ ÔÈÅ ÄÏ×ÎÌÏÁÄ ×ÉÌÌ appear. If the 
download is successful, the modal will disappear from the screen, allowing the officer 
to proceed to other activities. 

B. Duties During Examination 
             The Technical Officer should: 

i. Power the centre equipment in the server room. 
ii. Switch on the examination delivery server and perform the necessary settings. 
iii. Ensure there is communication between the delivery server and the central  

server. 
iv. Ensure there is communication between the examination delivery server and the 

Biometrics Verification Machine (BVM). 
v. Push attendance record to examination delivery Server after BVR officer 

completes verification of candidates.  
vi. Ensure that the terminals are populated with the server's IP address. 
vii. Ensure that candidates are given a brief demonstration on the use of keyboard and 

mouse. 
viii. Ensure that all the candidates taking the examination reflect on the server. 
ix. In the case of a failed session, the Technical Officer must notify candidates of the new 

schedule before they leave the hall. 
x. Ensure all daily reports are captured and uploaded to the Headquarters. 
xi. Report cases of examination Misconduct on delivery server. 
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C. Post-Examination Duties 

  The Technical Officer should: 
i. Ensure that the examination is terminated at the end of the regulation time. 
ii. Ensure that candidates that had issues are rescheduled before uploading the exam. 
iii. Upload the candidates' responses to the central server. 
iv. Shutdown the delivery server at the end of the examination. 
v. Collect all reports and submit  same to Quality Assurance Department. 
vi. Ensure all CCTV footages are copied. 
vii. Ensure that the Server(s) and Biometric Verification Machines are returned to 

JAMB Zonal Office where they were collected. 
                  For Technical Officers Using Morgen Green server: 

For candidates marked as present but who could not start the exam, a modal will appear 
×ÈÅÎ ÔÈÅ Ȭȭ%ÎÄ %ØÁÍȭȭ ÂÕÔÔÏÎ ÉÓ clicked. This modal will display a list of all affected candidates 
along with a button to reschedule them. 
The Technical Officer must ensure that all affected candidates are properly rescheduled 
before closing the modal. 

 

 
 

Checklist for  JAMB Technical Officer  
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 Have you checked to be sure that the recommended JAMB  browser  verrsion installed? A day before the examination  

2 Have you been briefed by the Centre Technical Staff on all       related equipment at the centre, 
including the last JAMB Network Test result? 

A day before the examination  

3 Did you download Misconduct and reschedule codes (Morgen Green Delivery server only) A day before the examination  

4 Did you do the dummy examination download? A day before the examination  

5 Did you conduct the dummy test? A day before the examination  

6 Did you check to be sure that the CCTV at the centre is  functional and active? A day before the examination  

7 Were you notified that the download was successfully  completed? On the day of the examination  

8 Were the clients/terminals able to communicate with the  server? On the day of the examination  

9 Was the server able to communicate with the BVM? On the day of the examination  

10 Were the verified candidates pushed to the server? During the examination  

11 Were the candidates able to navigate with the keyboard   using  the  arrow keys? During the examination  

12 Have you checked the accuracy of the timer? During the examination  

13 Did the number of candidates taking the examination  correspond with the number 
displayed on the server? 

During the examination  

14 Have you uploaded the responses? After the examination  

15 Were you notified that the upload was successfully     completed? After the examination  

16 Have you copied the CCTV footage of every session?   After the examination  

17 Have you completed the JAMB Technical Officerôs Report Form? After the examination  
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JAMB TECHNICAL /&&)#%2ȭ3 REPORT FORM 1 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 
JAMB/TA/UTME/JTRI 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 

TEST ADMINISTRATION DEPARTMENT 
JAMB TECHNICAL /&&)#%2ȭ3 REPORT 

FORM 

  COMPLETE THIS FORM AS APPROPRIATE PER SESSION  

(To be Completed by JAMB Technical Officer) 

  
     YEAR OF EXAMINATION: ȣȣȣȣ 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ STATE: ȣȣȣȣȣȣȣȣȣȣȢȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ#%.42% .5-"%2: ȣȣȣȣȣȣ 

CENTRE CAPACITY: ȣȣȣȣȣȣȣ   CANDIDATES ASSIGNED: ȣȣȣȣȣȣȣȣȣȣȣ 

SESSION: FIRST SECOND THIRD   FOURTH  

1 Were all the clients able to communicate with  the server? 
YES                           NO (Enter the number of failed attempts) 

2 (a) Were there complaints on the presentation of questions, graphics, and tone 
marks in any subject? YES         (Enter the number of instances)ȣȣȣȣȣȣ    NO 

(b) If yes, in which subject(s) ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ. 

3 (a) How many computers develop faults during the examination?  
Enter the number. 

(b) If any, were the faulty systems replaced from the backup computers available? 
YES:        (Enter the number of computers replaced)                                                NO  

4. Number of candidates present 

5. Number of candidates absent 

6.      Number of candidates unverified 

7.      Number of candidates rescheduled 

8.      Number of candidates unconsidered      

9.    (a) Have you requested a capacity reduction as a result of unconsidered candidates? 

           YES                NO  

         (b) If yes, what is the new approved capacity?     

10.    Were you able to get assistance from Helpdesk/Situation Room on technical issues?  
YES                Not applicable                        NO (Enter the number of attempts) 
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  11.  Was there any case of Examination Misconduct during the session? YES          NO  

If yes state the Misconduct type reported on the server ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Please comment as necessary 

 

 

 

 

 

 

 

 

 

 

 

Full Name of Technical Officer (No Initials) : ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȢȣȢ 

Staff Identity Number: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȢ   Designation/Rank: ȣȢȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣ 

Department/ Station: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ..........ȣȣȣȣȣȣȣȣȣȣȣȣȣ.ȣ. 

Telephone Number: ȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȢȣȢ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
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JAMB TECHNICAL /&&)#%2ȭ3 REPORT FORM 2 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 
JAMB/TA/UTME/JTRII 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 

TEST ADMINISTRATION DEPARTMENT 
JAMB TECHNICAL /&&)#%2ȭ3 

DOWNLOAD/UPLOAD REPORT FORM 

FILL OUT SECTION OF THIS FORM AS APPROPRIATE PER ACTIVITY 

(To be completed by JAMB Technical Officer) 

     YEAR OF EXAMINATION: éééééé 
EXAMINATION  TOWN : ééééééééééééééé. STATE: ééééééé 

CENTRE NAME: ééééééééééééééééééééééééééé CENTRE NUMBER: ééééé 

CENTRE CAPACITY: ééééééé    

ACTIVITY DAY SESSION 

CODE 

NUMBER OF 

CANDIDATES 

ASSIGNED 

REMARKS 

DOWNLOAD      

  

  

DOWNLOAD 

(for Rescheduled 

Candidates only) 

   

 

 

 

UPLOAD 

   

   

   

   

DOWNLOAD      

  

  

DOWNLOAD 

(for Rescheduled 

Candidates only) 

   

 

 

 

UPLOAD 
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ACTIVITY DAY SESSION 

CODE(S) 

NUMBER OF 

CANDIDATES 

ASSIGNED 

REMARKS 

DOWNLOAD      

  

  

DOWNLOAD 

(for Rescheduled 

Candidates only) 

   

 

 

 

UPLOAD 

   

   

   

   

DOWNLOAD      

  

  

DOWNLOAD 

(for Rescheduled 

Candidates only) 

   

 

 

 

UPLOAD 

   

   

   

   

 

 

Full Name of Technical Officer (No Initials) : éééééééééééééééé.éééééééééé 

Staff Identity Number: ééééééééééDesignation/Rank: é.ééééééééé.ééé 

Department/Station: ééééééééééééééééééééééééééé......... 

Telephone Number: ééééééé.ééééééééééééééééé.é.éééééé. 

e-Mail Address: éééééééééééééééééééééééééééé.ééééé 

Signature/Date: ééééééééééééééééééééééééééééééééééé 
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3.3 Biometric Verification Reporting (BVR) Officer  
The Biometric Verification Reporting (BVR) Officer, who also doubles as documentation officer, is 
responsible for the verification of candidates' captured biometrics at the Examination Centre. 

Duties of the BVR Officer  
The duties of the Biometric Verification Reporting Officer are split into three (3) stages: 

A. Pre-Examination Duties 

The BVR officer should: 

i. Collect the Biometric Verification Machine (BVM) from JAMB Technical Officer. 

ii. Ensure the functionality of the BVM on receipt. 

iii. Make sure the BVM battery is fully charged prior to every examination day. 

iv. Attend the briefing/training session at the centre. 
v. Return the BVM to JAMB Technical Officer. 

B. Duties During Examination 

The BVR officer should: 

i. Arrive at the centre promptly. 

ii. Connect and lock the battery to the BVM to prevent partial contact. 

iii. Ensure that the biometric scanner is connected to the BVM before it is powered on. 

iv. Place the BVM on a table close to where candidates would be scanned by the 
security personnel. 

v. Ensure that ÃÁÎÄÉÄÁÔÅÓȭ biometric data are verified immediately after the body scan, in 
order to create synergy between the body scanning and biometric verification. 

vi. Ensure to fill and submit online, the attendance report of all officials within the 
stipulated time (7 am). 

vii. Inform the Supervisor of any unexpected incident encountered during the 
verification. 

viii. Report cases of impersonation to the Supervisor. 

ix. Connect the BVM to the LAN and push verified candidates to the examination 
delivery server. 

x. Ensure there is No Use of Exemption Mode to admit any candidate into the 
examination hall except for those so indicated. 

NOTE: 

No candidate should be admitted into the examination hall without  biometric 
verification. Where a candidate cannot be verified, the supervisor should be notified, 
and the record of such candidate be taken. The candidate's picture and biometrics 
should be recaptured and uploaded for necessary action. 

C. Post Examination Duties 
The BVR officer  should: 
i. Complete the BVR officerȭÓ form. 
ii. Complete and submit all online report forms on a daily basis for immediate action. 
iii. Upload ÃÁÎÄÉÄÁÔÅÓȭ "ÉÏÍÅÔÒÉÃ details. 
iv. Ensure that the BVM is carefully packed, secured, and returned to the Technical 

Officer. 
v. Ensure that unverified candidates are recaptured, and their e-slips retrieved. 
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vi. Ensure that unverified ÃÁÎÄÉÄÁÔÅÓȭ ÒÅÐÏÒÔ ÆÏÒÍ ÉÓ ÄÕÌÙ ÃÏÍÐÌÅted and submitted 
appropriately. 

vii. Ensure to connect the BVM to internet for upload of records daily. 
 

Checklist for  BVR Officer  
 

S/NO.           ACTIVITIES       SCHEDULED PERIOD REMARKS 

1 Have you collected the Biometric Verification Machines  from the JAMB 
Technical Officer? 

On each examination day  

2 Have you checked if the pack is complete (laptops, biometric scanners, 
battery packs for the laptops and power packs)? 

On each examination day  

3 Have you checked and confirmed the functionality of the BVM? On each examination day  

4 Have you ensured that the machine is fully charged? A day before the examination  

5 Did you arrive at the Examination Centre at 6:00am? On each examination day  

6 Did you fill and submit online, the attendance report of all officials at 
the stipulated time? 

On each examination day  

7 Did you encounter difficulties on the verification     exercise? During the examination  

8 Did you recapture the Unverified candidates? During the examination  

9 Did you inform the Supervisor of any unexpected  incident 
encountered during verification? 

During the examination  

10 Have you completed the BVR Report Form and uploaded  it to the 
Headquarters? 

After the examination  

11 Have you uploaded candidatesô biometric details? During the examination  

12 Have you returned the BVM to the JAMB Technical Officer? After the examination  
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 BIOMETRIC VERIFICATION REPORTING /&&)#%2ȭ3 REPORT FORM 
 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL                                                        
 JAMB/TA/UTME/PAR 
Registrar/Chief Executive 

 
 

 
 TEST ADMINISTRATION DEPARTMENT 

")/-%42)# 6%2)&)#!4)/. 2%0/24).' /&&)#%2ȭ3 2%0/24 &/2- 

(To be Completed After Biometric Verification for Each Session) 
 

%8!-).!4)/. 4/7.ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 9%!2 /& %8!-).!4)/.ȡ ȣȣȣȢȣȣȣȣȣȣȣȣȢ 
 
 
CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣ   34!4%ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
 
  
#%.42% .5-"%2ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȢȢȣȣȣ $!4%ȡ ȣȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣȣ 4)-%ȡ ȣȣȣȣȣȣȣȣȣȣȢ 
 
 

SESSION: FIRST    SECOND    THIRD            FOURTH 
 

PRE-EXAMINATION VERIFICATION 

1. Number of candidates verified with  fingerprints. 

2. Number of candidates unverified. 

3. Number of candidates absent. 
 

 Please comment as necessary 

 

Full Name of BVR Officer (No Initials): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȢȢ 

Staff Identity Number: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȣȣȣȣȣȣȢȣȣȣ. 

Department/Stationȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

Telephone Numberȡ ȣȣȣȣȣȣȣȢȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣ. 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȢȣȣȣ 

            Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ  
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 UNVERIFIED CANDIDATES REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
 

 
 

JAMB/TA/UTME/UVC 

 

TEST ADMINISTRATION DEPARTMENT 

UNVERIFIED CANDIDATE FORM 

  COMPLETE THIS FORM AS APPROPRIATE  

 

To be completed by candidates that could not be verified by the BVM. Any candidate not 
verified by BVM may be rescheduled. No person is allowed to take this examination 

without being verified through BVM. 

 
PART A 

#!.$)$!4%ȭ3 DETAILS 
 

1. FULL NAME: 

2. REGISTRATION NUMBER: 

3. EXAMINATION NUMBER: 

4. EXAMINATION CENTRE NAME: 

5. DATE OF EXAMINATION: TIME: 

6. EXAMINATION STATE: 

7. NAME OF CENTRE THAT REGISTERED YOU: 

8. STATE OF CENTRE WHERE YOU REGISTERED: 

 REASON(S) FOR NON-VERIFICATION 
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3.4 Resident Monitor  (RM) 

 Resident Monitor is a person deployed by the Board to monitor and report activities a t 
specific centre. He/she would work with  other officials to conduct the examination. 

Duties of the Resident Monitor   

Duties of Resident Monitor are split into three (3) stages. 
 

A. Pre-Examination Duties 

The Resident Monitor  should: 

i. Visit the centre assigned to him/her and work closely with  other Examination 
Officials.  

ii.  Attend a briefing session at the centre. 

iii. Provide an intelligence report that would assist the Board in conducting a 
smooth              examination. 

iv. Ensure there is no WhatsApp group in the name of JAMB without  authorisation. 
 

B. Duties During Examination 

The Resident Monitor  should: 

i. Attend to intelligence and other reports. 

ii. Ensure that use of phones by officials in the examination hall is prohibited. 
iii. Ensure that no one is permitted to take photographs in the examination hall. 

 

C. Post-Examination Duties 

The Resident Monitor  should: 

i. Report all activities at the Examination Centre. 

ii. Complete and submit the Resident Monitor  Report Form to the appropriate. 
Department, and copy online on the Reports Management System. 

iii. Ensure that any approved WhatsApp group is deleted after the examination. 
 

Checklist for Resident Monitor  
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 Did you attend the briefing session for Examination Officials? A day before the examination  

2 Did  you  confirm that the centre is ready for examination? A day before the examination  

3 Did you monitor the activities of the centre? During the examination  

4 Did you monitor and report on the officials assigned to  the centre? During and after the examination  

5 Did you monitor and report on the activities of the 
candidates? 

During and after the examination  

6 Did you provide an intelligence report on the centre? After the examination  

7 Did you submit your report to the appropriate  Department and 
on  online? 

After the examination  
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RESIDENT MONITOR REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME /RMR 

 
 

TEST ADMINISTRATION DEPARTMENT 

RESIDENT MONITORȭ3 REPORT FORM 

 COMPLETE THIS FORM AS APPROPRIATE  
 

YEAR   OF   EXAMINATION: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ    STATE: ȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ   CENTRE NUMBER: ȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

CENTRE   CAPACITY: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
  

SESION: FIRST    SECOND    THIRD          FOURTH 
 

1. When did you arrive at the exam centre? Date: ȣȣȣȣȣȣȣȣ. ȣ..       Time: ȣȣȣȣȣȣȣȣȣȣ 

2. Did you participate in the pre-exam briefing? Yes             No   

3. Was the Generator functional? Yes No 
 

4. Were all the Computer Systems functioning? Yes No 
 

5. Can the Server communicate with the terminals? Yes No 
 

6. Were you able to monitor  all activities conveniently? Yes No 
 

7. Did you have a good understanding with  other officials? Yes No 
 

8. Were there challenges at the centre? Yes No 

If Yes, give details. 

 
 
 
 
 

9. What is your overall assessment of the conduct of the examination at the centre? 

Full Name of Resident Monitor  (No Initials): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣ 

Staff Identity  Number: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȢ  Designation/ Rank: ȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣ 

Department/Station: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣ 

Telephone Number: ȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȢ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣ 
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3.5 Centre Administrator  

 Centre Administrator is the proprietor /representative of the CBT centre. 

Duties of Centre Administrator   

The Centre Administrator is required to: 

i. Manage the centre staff. 

ii. Ensure that the centre is prepared and all equipment for the examination are in place 
and functional. 

iii. Ensure that all centre staff are present at the briefing session. 

iv. Provide safe custody for examination materials and equipment. 

v. Ensure the smooth conduct of the examination and report as appropriate. 

vi. Ensure the functionality of the centre's facilities for the smooth conduct of the 
examination. 

vii. Ensure the proper maintenance of the centre's facilities and provide a conducive 
environment for the smooth conduct of the examination. 

viii. Ensure the provision of surveillance cameras at the Examination Centre. 

ix. Ensure that all the centre staff arrive at the centre not later than 6.00am daily 
throughout  the duration of the examination. 

Checklist for Centre Administrator 
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 When did you receive the Boardôs notification for the use  of your 
facilities  as Examination Centre? 

6 weeks before the examination  

2 Have you ensured the provision of surveillance at your 
centre? 

Before the examination day  

3 Have you ensured that the power systems are in good 
working condition? 

2 days before the examination  

4 Have you ascertained the functionality of all the  computer 
systems at your centre? 

2 days before the examination  

5 Did you attend the briefing session on the examination? A day before the examination  

6 Have you arranged and pasted the candidatesô seat 
numbers clearly on the cubicles? 

A day before the examination  

7 Did you work closely with the Supervisor while     discharging 
his/her duties? 

Throughout the examination   
period 

 

8 Have you completed the Centre Administratorôs Report Form? After the examination  
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CENTRE !$-).)342!4/2ȭ3 REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME/CAD 

 

TEST ADMINISTRATION DEPARTMENT 

CENTRE A$-).)342!4/2ȭ3 REPORT FORM 

COMPLETE THIS FORM AS APPROPRIATE PER SESSION 
 

              YEAR   OF   EXAMINATION: ȣȣȣȣȣȣȣȣȣ 
EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ STATE: ȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ CENTRE NUMBER: ȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢ 

CENTRE C A P A C I T Y:  ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

SESSION: FIRST SECOND THIRD  FOURTH 

1. When did you receive the Board's notification  for the use of your organisation 
as an examination centre? 

2. What is the capacity of your centre? 

3. (i)  Were you and staff of the centre briefed on the examination? Yes No 

(ii)  If yes, when was the briefing conducted? 

4. Which of the following  examination officials attended the briefing? 

Supervisor             BVR         JAMB Technical Staff            Security Personnel                 Centre Technical Staff  
 

Maintenance Assistant          Proctors          Resident Monitor 

5. What was the general attitude of the candidates during the examination? 

Orderly Disorderly 

6. Were there incidents of examination Misconduct? Yes No 

If Yes, 
(i)  What was the nature of the Misconduct? ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
(ii)  How many cand ida tes were involved?  ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

7. Which of the following  security outfits  were present at the examination centre? 

(i)  Nigeria Security and Civil Defence Corps 

(ii)  Examination centre security 

(iii)  Other   security   agencies   (Please   ÓÐÅÃÉÆÙɊȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

8. How would you assess the performance of the security agencies? 

(i)  Nigeria Security and Civil Defence Corps: Effective Ineffective 

(ii)  Examination centre security : Effective Ineffective 

(iii)  Other   security   agencies   (Please   ÓÐÅÃÉÆÙɊȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

Effective Ineffective 

9. What is your overall assessment of the administration  of the examination? 

Successful Problematic but successful Unsuccessful 

(i)        If problematic but successful, explainȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȢ 
(ii)        If unsuccessful, ÅØÐÌÁÉÎȣȣȣȣȣȣȣȣȣȣȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

  
 Full Name of Centre Administrator (No Initials) : ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ.ȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Designation/Rank: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ..........ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ.ȣ.ȣ 
Telephone   Number: ȣȣȣȣȣȣȣ.ȣȣȣȣȣȣȣȣȣȣ e-Mail   Addres:s: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ.ȣ.ȣȣȣȣ 

(Note:  Use extra  sheets where  applicable)  

Day Month Year 
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3.6 Centre Technical Staff 
The Centre Technical Staff is assigned by the Centre Administrator to perform technical 
duties and ensure the functionality of the centre equipment for the smooth conduct of the 
examination. He/she must be capable of resolving all technical issues that may arise during 
the conduct of the examination at the centre. 
 
Duties of the Centre Technical Staff 
The Centre Technical Staff should ensure that: 
i.  The appropriate LAN cable is used for the connection of the centre       terminals. 
ii.  The equipment needed for the smooth conduct of the   examination are functional. 

iii. TÈÅ ÓÙÓÔÅÍÓȭ 2!- ÉÓ ÕÐÇÒÁÄÅÄ ÔÏ ÔÈÅ ÒÅÃÏÍÍÅÎÄÅÄ ÍÉÎÉÍÕÍ ÏÆ 4GB  capacity. 

iv. The correct static IP address is assigned to each terminal. 
v.  The 1ɀ10 static IP addresses are reserved. 
vi. The recommended JAMB browser is installed. 
vii. There is communication between the centre server and the terminals. 
viii.  The JAMB Technical Officer is briefed on all related equipment at the centre. 
ix. He/She works in synergy with  the JAMB Technical Officer to ensure smooth conduct of the  

examination. 
x. He/She attends briefing session for examination officials. 
xi. All the centre equipment and terminals are powered in readiness for the examination.  
xii. He/She attends to centre technical issues as they may arise during the examination. 
xiii. The centre equipment are properly shut down and switched off after the examination. 
xiv. The Supervisor, JAMB Technical Officer and CCTV Monitor  are briefed on the  functionality 

of the CCTV. 
xv. The CCTV cameras cover all areas of the centre for the purpose of storage and                 retrieval. 
xvi.  All the footages of the CCTV are copied to the external hard drive with  JAMB Technical 

Officer. 
 

Checklist for  Centre Technical Staff 
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 Did you attend the pre-examination briefing? A day before the examination  

2 Have you ensured that the centre power system and technical equipment 
are functional and ready for use? 

Before the Examination Day  

3 Have you upgraded the systemsô RAM capacity (2GB) as recommended by JAMB? Before the Examination Day  

4 Have you installed the updated browser recommended  for use? Before the Examination Day  

5 Have you assigned the appropriate IP address to the  centre server, BVM  
and terminals? 

Before the Examination Day  

6 Have you briefed JAMB Technical Officer about the  equipment and network 
structure of the centre? 

A day before the examination  

7 Have you disabled the centre internet connection? A day before the examination  

8 Have you copied all the CCTV footages to the external  Hard Disk? After the examination  

9 Have you switched-off all the equipment at the centre? After the examination  

10 Have you completed the Centre Technical Staff Report form? After the examination  
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Yes 

CENTRE TECHNICAL STAFF REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME /CTS 

 

TEST ADMINISTRATION DEPARTMENT 

CENTRE TECHNICAL STAFFȭ3 REPORT FORM 

COMPLETE THIS FORM AS APPROPRIATE PER SESSION 
 

          YEAR   OF   EXAMINATION: ȣȣȣȣȣȣȣȣȣȣ 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ    STATE: ȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ   CENTRE NUMBER: ȣȣȣȣȣȣȣȣȢȢȢ 

CENTRE   CAPACITY: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

SESSION:  FIRST   SECOND  THIRD  FOURTH 

1. Did you participate in the pre-examination briefing at the centre? Yes     No 

(i)  If yes, when was the briefing conducted?  

(ii)  (ii)  If No, ×ÈÙȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȢȢ 

2. What is the capacity of the examination centre? 

3. State the sizes of the computer monitors in your ÃÅÎÔÒÅȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȢ 

4. Is the screen resolution adequate for candidates to read without  difficulties? No 

5. (i)  Were the clients able to communicate with  Centre Server? Yes No 

(ii)  If no, why, and what did you do to correct them? ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȢȢȣȢȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȢȢȣȣȣȣȣȣȢȢȣȣ 

6. (i)  How many computer systems did you prepare for the examination? 

(ii)  How many were reserved as backup? 

7. (i)  How many computer systems developed fault during the examination? 

(ii)  If any, were the faulty computer systems replaced/repaired? Yes 

8. (i)  Did you encounter any other technical hitches? Yes No                                                                               

(ii) If  yes, what were the hitches? ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȢȢȣȣȣȣȣȣȢȢȣȣȣ 

(iii)  How were the hitches resolved?  ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȢȢȣȣȣȣȣȣȢȢȣȣ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȢȢȣȣȣȣȣȣȢȢȣȣ 

Comments/Suggestions 

Full Name of Centre Technical Staff ( No Initials) : ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣ 

Staff Identity  Number: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȢ  Designation/ Rank: ȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣ 

Telephone Number: ȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȢȣȢ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȢ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣ.......................... 
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 Proctors 

Proctors are persons assigned or appointed by the Board through the Chief External 
Examiner to invigilate at the Examination Centres. 

Duties of Proctors 

The duties of Proctors are split into three (3) stages: 

A. Pre-Examination Duties 

Proctors should: 

i. Attend the briefing session for Examination Officials. 

ii. Write and paste the range of candidates' seat numbers at the entrance of 
the examination halls. 

iii. Confirm that candidates' seat numbers are clearly pasted on their cubicles. 

iv. Ensure tidiness of the examination halls. 

v. Ensure that systems are powered for use. 

B. Duties During Examination 

Proctors should: 

i. Ensure orderliness of candidates for Biometric Verification. 

ii. Not go into the examination hall with  mobile phone or any prohibited materials. 

iii. Ensure that candidates sit in their designated seats. 

iv. Distribute the Instruction/Rough Worksheets before the commencement of the 
examination. 

v. Collect and pack the Instruction/Rough Worksheets before candidates leave the 
examination hall. 

vi. Prevent unauthorised writing materials and any electronic device from being taken 
into the examination hall. 

C. Post Examination Duties 

Proctors should: 

i. ensure that the following documents are fully completed: 
a. Proctor Report Form. 
b. 0ÒÏÃÔÏÒȭÓ #ÈÁÒÔ. 
c. Examination Misconduct Report Forms where applicable. 

ii. ensure the following documents are all returned to the Supervisor after the 
examination: 
a. #ÁÎÄÉÄÁÔÅÓȭ List. 
b. Examination Misconduct Report Form. 
c. Instruction Sheets. 
d. Registration Numbers with issues. 



37 

 
                                                                                                                                                         Manual for Officials of 2026 UTME 

 

Checklist for Proctors 
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 Did you attend the Proctors training on the operations of  technical  facilities of 
the centre? 

A day before the examination  

2 Have you been allotted a cluster of candidates to  invigilate? A day before the examination  

3 Have you written the range of candidatesô seat numbers          a t  the entrance 
of the examination hall? 

A day before the examination  

4 Have you ensured that seats are properly arranged and numbered? A day before the examination  

5 Did you ensure that candidates are seated according  to the details specified 
on their Examination Slips? 

Before and during the 
examination 

 

6 Have you ensured proper conduct of candidates in your examination hall? During the examination  

7 Have you retrieved all Instruction/Rough Worksheets from the              
candidates? 

After the examination  

8 Have you completed the Proctorôs Report Form? After the examination  

9 Have you ensured that all used and unused materials are returned to the 
Supervisor? 

After the examination  

10 Have you completed the Proctors Report Form?  After the examination  
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02/#4/2ȭ3 REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

 
Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME/PTR 

 

TEST ADMINISTRATION DEPARTMENT 

P2/#4/2ȭ3 REPORT FORM 

  COMPLETE THIS FORM AS APPROPRIATE PER SESSION  

YEAR O F EX A MI N A T I O N:  ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ   STATE: ȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ  CENTRE NUMBER: ȣȣȣȣȣȣȣȣȢȢȢ 

CENTRE CAPACITY: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

SESSION: FIRST SECOND THIRD  FOURTH 

1. What date was the hall arranged for the examination? 

2. Was the examination on schedule? 
YES NO (Enter the duration behind schedule) 

3. How many candidates were present in the hall? 

4. How many candidates were absent in the hall? 

5. Were there incidents of examination Misconduct?  

YES (Enter the number of candidate(s)) NO 

6. Was any candidate found with exhibit? 

YES: (Enter the number of candidate(s) involved) NO 

7. Was the Misconduct a case of collusion between Candidates?  

YES (Enter the number of candidate(s) involved)                                                   NO 

8. Were t h e  centre staff involved i n  t h e  act o f  collusion? YES 
(Enter the number of centre staff involved) NO 

9. On a scale of 1-5, where 1 is the least and 5 the highest, how would you rate the general conduct of the examination 
in your hall? 

Please comment as necessary and capture the registration  numbers and seat numbers of absentees. 

 

Full Name of Proctor  (No Initials): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȢȣȢȣ 

Staff Identity Number: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȢ $ÅÓÉÇÎÁÔÉÏÎȾ2ÁÎË: ȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣ 

Department/Station: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣ 

Telephone   Number: ȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣ Å-Mail   Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȢȢ 
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02/#4/2ȭ3 CHART FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME/PCT 

 
 
 
 

TEST ADMINISTRATION DEPARTMENT 

PROCTORS CHART 

COMPLETE THIS FORM AS APPROPRIATE PER SESSION 

 

YEAR   OF   EXAMINATION: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ   STATE: ȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ  CENTRE NUMBER: ȣȣȣȣȣȣȣȣȢȢȢ 

CENTRE CAPACITY: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

 
SESSION: FIRST SECOND  THIRD  FOURTH 

 

 
 

S/N 
Range of 

Candidate's 

Seat Number 

 
Name Of Proctor 

 
Telephone Number(s) 

1. 001-080 
  

2. 081-160 
  

3. 161-250 
  

 
Full   Name   of   Supervisor   (No Initials): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣ 

Staff Identity Number: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȣȣȣȣȣȣȣȣȣ 

Designation/Rank: ȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Department/Station: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȢ 

Telephone Number: ȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

           Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
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 EXAMINATION MISCONDUCT REPORT FORM I 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar/Chief Executive 
JAMB/TA/UTME/EIR/PC 

 

TEST ADMINISTRATION DEPARTMENT 

EXAMINATION MISCONDUCT REPORT FORM I 

PARTICULARS OF CANDIDATES INVOLVED 

  COMPLETE THIS FORM AS APPROPRIATE PER SESSION  

(To  be completed by the Proctor) 
 

YEAR OF EXAMINATION: ȣȣȣȣȣȣȣȣȣȣȣ 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ STATE: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ CENTRE NUMBER: ȣȣȣȣȣȣȣȣȣȣȣȣȢ 

EXAMINATION SESSION: ȣȣȣȣȣȣȣȣȣȣȣȣȢ 
 

S/N REGISTRATION NUMBER NAME IN FULL 
SEAT 

NUMBER 
MISCONDUCT  CODE 

                    

                    

                    

                    

                    

                    

                    

                    

                    

                    

                    

                    

                    

                    

                    

                      

 

Note: All relevant documents and exhibits should be attached. 
 

Proctor's Full Name (No Initials) : ȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ  

3ÉÇÎÁÔÕÒÅȾ$ÁÔÅȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Supervisor's Full Name (No Initials) : ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ  
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       EXAMINATION MISCONDUCT REPORT FORM II 
CANDIDATE'S STATEMENT(S), PROCTOR'S COMMENT(S), AND SUPERVISOR'S RECOMMENDATION(S) 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 
Registrar 

JAMB/TA/UTME/EIR /SR

                                                                                           TEST ADMINISTRATION DEPARTMENT 

 EXAMINATION MISCONDUCT REPORT FORM II 
Candidate's Statement(s), Proctor's Comment(s) and Supervisor's Recommendation(s) 

  COMPLETE THIS FORM AS APPROPRIATE PER SESSION  
 

YEAR OF EXAMINATION: ȣȣȣȣȣȣȣȣȣȣȣȣ 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ STATE: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ CENTRE NUMBER: ȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

 

SESSION: FIRST SECOND THIRD  FOURTH  
 

 

A.     Full  Name  of  Candidate: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

Registration Number: ȣȣȣȣȣȣȣȣȣȣȣȣ Examination Number: ȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȣȣȣȣȣȣ 

Subjects Entered for: Use of English, (i)  ȣȣȣȣȣȣȣȣȣȢ   ɉÉÉɊȣȣȣȣȣȣȣȣȣȣ (iii)  ȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

1. What Misconduct have you been alleged to have committed? 
ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

2. What is your explanation or defence? 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ..   

Phone Number: ȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȣȣȣȣȣ Signature/Date: ȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȣȣ 

B.      (i) Proctor's comment(s): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

       ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

   ɉÉÉɊ $ÅÔÁÉÌÓ ÏÆ %ØÈÉÂÉÔ ɉÉÆ ÁÎÙɊ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

              Full Name (No Initials): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ Signature/Date: ȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 
C.      3ÕÐÅÒÖÉÓÏÒȭÓ ÒÅÃÏÍÍÅÎÄÁÔÉÏÎɉÓɊ: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ                

Full Name (No Initials) : ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ Telephone Number: ȣȣȣȢȣȣȣȣȣȢȢȢȢȢȢȢ........... 

e-Mail Address: ................................ȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȣȣȢȣȣȣȣȣȣȣȣȣȢȢ  Signature/Date:ȣȣȣȣȣȣȣȢȣȢȣȣ 
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3.8 CCTV Monitor /Network Expert 

The Closed-Circuit Television (CCTV) Monitors are deployed by the Board, in collaboration with 
the Computer Professional Registration Council of Nigeria (CPN), to Examination Centres for 
the purpose of monitoring, copying, and reporting all activities and footages captured on the 
centre's CCTV. 
As the Network Expert, you should support the Technical Officer to manage all network issues 
during the delivery of the examination thereby enabling the Technical Officer to focus on 
examination delivery. 

 Duties of CCTV Monitor /Network Expert 

As the CCTV Monitor, you should: 

i. Ensure that the centre CCTV is functional and active. 

ii. Copy the entire recordings of examination periods in the electronic storage facility 
(Hard Disk). 

iii. Report and share information of interest on CCTV with the Peace Monitor  assigned to 
oversee the Examination Centre. 

iv. Submit the electronic recordings from the CCTV to the appropriate                     JAMB Department 
after the examination. 

 

 A.  Pre-Examination Duties 

As the CCTV Monitor, you should: 

i. Attend briefing session for Examination Officials at the centre. 

ii. Ensure the functionality of the CCTV at the centre. 

iii. Test-run the live recording of activities in and around the centre. 

iv. Ensure the CCTV can capture strategic areas e.g., BVM stand, holding room, examination 
hall, entrance, server room, surrounding environment etc. 

v. Ensure live remote viewing of activities recorded on the Digital Video Recorder (DVR) 
at the  centre. 

vi. Ensure that the CCTV records for the purpose of storage and retrieval of all activities. 

vii. Ensure there is power back up for digital video recorder. 
 

As the Network Expert, you should: 
i. Be part of all pre-examination meetings. 
ii. Be part of all JAMB Network Tests: 

a. During Accreditation. 
b. During Mock. 
c. During Examination. 

iii. Be part of all dummy Examinations. 
iv. Determine that the IP addresses are static in the centre. 
v. Determine that the IP addresses are assigned orderly with respect to seat numbers. 
vi. Determine that all switches are functional, and they have the required 30% backup 

switches. 
vii. Ensure that the switches are connected to uninterrupted power supply by testing. 
viii. Ensure that all the networking of the systems is functional and can communicate 

optimally. 
ix. Ensure that all cables remain trunked after any maintenance. 
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B.  Duties During Examination 

As the CCTV Monitor , you should: 
i. Ensure that unauthorised persons are not allowed access to the CCTV at the centre. 
ii. Ensure strict monitoring of activities at the centre on the CCTV including movement of 

persons, e.g., candidates discussing among themselves. 
iii. Ensure the functionality of all cameras during the examination. 
iv. Report any suspicious movements and all activities of interest in and around the 

examination hall to the Peace Monitor  assigned to the centre and the control centre of 
CPN. 

 

As the Network Expert, you should: 
i. Ensure that the network for all systems is functional 
ii. Ensure all systems are populated before the start of exam as part of his support for the 

Technical Officer 
 

C.  Post-Examination Duties 
As the CCTV monitor, you should: 

i. Copy the entire recordings of the examinations in the electronic storage facility (Hard 
Disk). 

ii. Submit the electronic recording from the CCTV to the appropriate       Department after 
the examination. 

iii. Report to Peace Monitor and CPN evidence of submission of electronic storage facility 
(Hard Disk). 

 
As the Network Expert, you should: 

i. Ensure that all devices are switched off before leaving the centre. 

ii. Document all network issues and provide same to the Technical Officer to be included 
as part of the report. 
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Checklist for CCTV Monitor  
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 Did you attend briefing session for examination Officials? A day before the examination  

2 Did you check to be sure that the CCTV at the centre is 
functional? 

A day before the examination  

3 Did you check the number of CCTV cameras at the 
centre? 

A day before the examination  

4 Did you test-run the live recordings in and around the 
centre? 

A day before the examination  

5 Did you check the playback on the Digital Video Recorder (DVR) 
at the centre? 

A day before the examination  

6 Have you checked and located the control centre of the 
Peace Monitors Group overseeing your centre? 

A day before the examination  

7 Have you checked the power back up of the DVR? A day before the examination  

8 Did you prevent unauthorised persons from gaining access 
to the CCTV? 

During the examination  

9 Did you monitor the activities of the centre through the 
CCTV? 

During the examination  

10 Did the cameras capture the examination hall and all critical 
areas of the centre? 

During the examination  

11 Did you report and share activity of interest with the Peace 
Monitor overseeing your centre? 

During the examination  

12 Have you copied all CCTV footages to the external hard 
disk? 

After the examination  

13 Did you submit the electronic recording from the CCTV to the 
appropriate Department? 

After the examination  

14 Have you completed CCTV/Network Expert Report Form? After the examination  
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CCTV MONITOR/NETWORK EXPERT REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

JAMB/TA/UTME/CCTV 
Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 

 
TEST ADMINISTRATION DEPARTMENT 

               CLOSED CIRCUIT TELEVISION (CCTV) MONITORȭ3/ NETWORK EXPERTȭ3 REPORT FORM 

COMPLETE THIS FORM AS APPROPRIATE PER SESSION 

YEAR    OF    EXAMINATION: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ STATE: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ CENTRE NUMBER: ȣȣȣȣȣȣȣȣȣȣȣȣ 

CENTRE   CAPACITY: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

SESSION: FIRST SECOND THIRD  FOURTH 

1. Was the CCTV functional? 

YES NO 

2. Is the CCTV digital? 

YES NO 

3. Could the CCTV record and store information? YES 

 NO 

4. Could the CCTV view strategic areas in and around the examination centre? YES                        NO 

5. (a)  How many cameras are installed in the centre? 

(b)  How many cameras are functional? 

6. Could you monitor proceedings conveniently?                                                                                                                                                                                                                                                                                                                             

YES NO 

7. Could you communicate with the Peace Monitors effectively? 

YES                                            NO 

8. What is the HDD capacity of the CCTV? 

9. Was there any challenge in copying the CCTV recordings? If 

yes, give details.     

10. What is your overall assessment of the CCTV view in the centre? 

 
11. (a) Have you managed all Network issues at the centre? 

       Yes                                                          NO   
  (b) If No, explain 
 

 

Full Name of CCTV Monitor/Network Expert  (No Initials) : ȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢ 

Department/Status: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢ 

Telephone Number: ȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȣȢ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢ 

Signature/ Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȣȢ 
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3.9 Maintenance Assistant 

Maintenance Assistant is assigned to operate and maintain power systems including,  Generating 
Sets, Inverters, UPS, etc., at  the centre. He is also to perform other similar duties. 

 

 

  Duties of Maintenance Assistant 

  Maintenance Assistant should: 

i. Attend briefing session for examination officials at the centre. 

ii. Ensure there is constant power supply  throughout the examination period. 

iii. Always be available at the centre to attend to any electrical issue that may arise 
during the examination. 

 

Checklist for Maintenance Assistant 
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 Have you ensured that the power systems are in good 
working condition?                                                                                                                                                                                       

A day before the examination  

2 Has the centre made adequate arrangement for the 
supply of fuel for the period of examination? 

A day before the examination  

3 Are you assisting the centre officials in carrying out other duties 
in order to ensure smooth conduct of the examination? 

During the examination  
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     3.10 Security Personnel 

Security Personnel are staff of Agencies engaged by the Board to provide  security and 
maintain orderliness at the Examination Centres. 

They include: 

i. Nigeria Security and Civil Defence Corps (NSCDC) 

ii. Examination Centre Internal Security 

iii. Other security agencies. 
 

Duties of Security Personnel 

Security Personnel should: 

i. Attend the briefing session for Examination Officials at the Examination Centre. 

ii. Ensure that only authorised candidates and officials are admitted into the centre. 

iii. Ensure that candidates are thoroughly searched before being admitted into the 
examination hall. 

iv. Maintain orderliness at the Examination Centre. 

v. Work with  other Examination Officials to ensure smooth conduct of the examination. 

vi. Be adequately briefed on all security incidents at the centre. 

vii. Be ready to serve as witness during investigation and prosecution that may follow 
thereafter. 
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Checklist for Security Personnel 
 

S/NO. ACTIVITIES SCHEDULED PERIOD REMARKS 

1 Did you attend the briefing session with other  Examination Officials? A day before the examination  

2 Have you been briefed on the security arrangements at the centre by the 
examination centre internal security  personnel (for NSCDC staff only)? 

A day before the examination  

3 Did you arrive at the Examination Centre at 6:00 am? On each examination day  

4 Have you ensured that candidates are properly searched  and checked 
into the examination hall? 

On each examination session  

5 Did you ensure the maintenance of general security at  the Examination 
Centre? 

On each examination day  

6 i. Did you apprehend any examination offender? 
ii.  If yes, have you briefed the Supervisor? 

During the examination  

7 Have you been briefed on other security incidents that  occurred at the 
centre that you might not have witnessed? 

On examination day  

8 Have you completed the security report form?  After the Examination  

9 Have you been paid your allowance? On each examination day  

 
NOTE: 

Security Personnel are not allowed access into the examination hall during the conduct of the 
examination, except where they are invited by the Supervisor to apprehend a suspect or to 
maintain order where there is a threat to peace in the examination hall. 

3.11 Intelligence Officer 
Intelligence Officer is a person with requisite qualifications engaged to provide intelligence    
reports on activities in and around the examination venue. 
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 NIGERIA SECURITY AND CIVIL DEFENCE CORPS REPORT FORM (A) 

 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON,  FNAL                                          JAMB/TA/UTME/NSCDC/SRF(A) 

Registrar/Chief Executive 

 

                                          TEST ADMINISTRATION DEPARTMENT 

 NIGERIA SECURITY AND CIVIL DEFENCE CORPS REPORT FORM 
 

COMPLETE THIS FORM AS APPROPRIATE PER DAY 
                    This form is to be completed daily by the most senior officer of the Corps at the centre.   
                                                            (For additional information, please use extra sheet of paper) 
 
 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȢ  9%!2 /& %8!-).!4)/.ȡ ȣȣȣȣȣȢ 

#%.42% .!-%ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 34!4%ȡ ȣȣȣȣȣȣȣȣȣȣȣȢ 

#%.42% .5-"%2ɉ3Ɋȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ $!4% /& %8!-ȡ ȢȢȢȣȢȣȣȣȣȣȣȢ 

 ΣȢ ÁɊ (Ï× ÍÁÎÙ ÏÆÆÉÃÅÒÓ ×ÅÒÅ ÐÏÓÔÅÄ ÔÏ ÔÈÅ ÃÅÎÔÒÅȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
      ÂɊ (Ï× ÍÁÎÙ ÏÆÆÉÃÅÒÓ ÒÅÐÏÒÔÅÄ ÁÔ ÔÈÅ ÃÅÎÔÒÅȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

ΤȢ    7ÈÁÔ ÔÉÍÅ ÄÉÄ ÙÏÕ ÒÅÐÏÒÔ ÁÔ ÔÈÅ ÃÅÎÔÒÅȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

ΥȢ   ÁɊ 7ÅÒÅ ÙÏÕ ÇÉÖÅÎ ÈÁÎÄÈÅÌÄ ÂÏÄÙ ÓÃÁÎÎÅÒȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

       ÂɊ 7ÁÓ ÔÈÅ ÓÃÁÎÎÅÒ ÆÕÎÃÔÉÏÎÁÌȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

ΦȢ   ÁɊ 7ÅÒÅ ÔÈÅÒÅ ÏÔÈÅÒ ÓÅÃÕÒÉÔÙ ÁÇÅÎÃÉÅÓ ÐÒÅÓÅÎÔ ÁÔ ÔÈÅ ÃÅÎÔÒÅȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ 

      ÂɊ )Æ ÙÅÓȟ ÄÉÄ ÔÈÅÙ ÉÄÅÎÔÉÆÙ ÔÈÅÍÓÅÌÖÅÓ ÐÒÏÐÅÒÌÙȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

      ÃɊ .ÁÍÅ ÔÈÅÍ ɉÉɊȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

                                   ɉÉÉɊȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

                                   ɉÉÉÉɊȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

       ÄɊ $ÉÄ ÔÈÅÙ ÃÏÌÌÁÂÏÒÁÔÅ ×ÉÔÈ ÙÏÕȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

5. a)Did you apprehend any candidate for Examination Misconduct or other Offence(s)? 

 

 

Yes 
 

  No  
 

 

ÂɊ )Æ ÙÅÓȟ ÈÏ× ÍÁÎÙȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 
   ÃɊ 7ÅÒÅ ÔÈÅÙ ÈÁÎÄÅÄ ÏÖÅÒ ÔÏ ÔÈÅ 0ÏÌÉÃÅȩ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ 

 d) If yes, please complete the attached form B 

 
6. !ÎÙ ÏÔÈÅÒ ÏÂÓÅÒÖÁÔÉÏÎȾÓÕÇÇÅÓÔÉÏÎȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 
ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȣ 
ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣȣȣȣȣȣȢȢ 
      

&ÕÌÌ .ÁÍÅ ÏÆ ÔÈÅ .3#$# /ÆÆÉÃÅÒ ɉ.Ï )ÎÉÔÉÁÌÓɊȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 
3ÅÒÖÉÃÅ .ÕÍÂÅÒȡ ȣȣȣȣȣȣȣȣȣȣȣȢ 2ÁÎËȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢ 
#ÏÍÍÁÎÄȾ5ÎÉÔȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 
Mobile Phone Number: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
3ÉÇÎÁÔÕÒÅȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ$ÁÔÅȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢ 
#ÏÕÎÔÅÒÓÉÇÎÅÄ ÂÙ 3ÕÐÅÒÖÉÓÏÒȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
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NIGERIA SECURITY AND CIVIL DEFENCE CORPS REPORT FORM (B) 

 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL                                                 JAMB/TA/UTME/NSCDC/SRF (B) 
Registrar/Chief Executive 

 

 

TEST ADMINISTRATION DEPARTMENT 

 
8 NIGERIA SECURITY AND CIVIL DEFENCE CORPS REPORT FORM 

                    (For additional information, please use extra sheet of paper)  

      

                  DETAILS OF CANDIDATES HANDED OVER TO THE POLICE   

S/N Full Name of candidate(s) Centre No. 
Registration 

Number 
Nature of 

Misconduct 

Detail of 
Exhibit(s) 

          
 

          
 

          
 

          
 

          
 

          
 

          
 

          
 

          
 

          
 

          
 

     
 

Name of Police Station: ȣȣȢȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

!ÄÄÒÅÓÓ ÏÆ ÔÈÅ 0ÏÌÉÃÅ 3ÔÁÔÉÏÎȡ ȣȣȣȣȣȣȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 
 
&ÕÌÌ .ÁÍÅ ÏÆ ÔÈÅ .3#$# /ÆÆÉÃÉÁÌ ɉ.Ï )ÎÉÔÉÁÌÓɊȡ ȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȢ 
 

3ÉÇÎÁÔÕÒÅȡ ȣȣȢȣȣȣȣȣȣȣȣȣȣȣ  $ÁÔÅȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 
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4.0      Scheduled Times for  2026 Unified Tertiary Matriculation  Examination (UTME) 
 

FRIDAY 

A. First Session  

i. Arrival/Accreditation Commences   - 6:30 am 
ii. Scheduled Activation Time                                            -             7:45 am 
iii. Scheduled Start Time    - 8:00 am 
iv. Scheduled End Time                  - 10:00 am 

 

B. Second Session 

i. Arrival/Accreditation Commences   - 9:00 am 
ii. Scheduled Activation Time                                            -             10:15 am 
iii. Scheduled Start Time                   - 10:30 am 
iv. Scheduled End Time                  - 12:30 pm 

 

C. Third Session 

i. Arrival/Accreditation Commences   - 2:30 pm 
ii. Scheduled Activation Time    - 3:15 pm 
iii. Scheduled Start Time    - 3:30 pm 
iv.   Scheduled End Time                  - 5:30 pm 

  
SATURDAY & MONDAY TO THURSDAY 

A. First Session  

i. Arrival/Accreditation Commences   - 6:30 am 
ii. Scheduled Activation Time    - 7:45 am 
iii. Scheduled Start Time     - 8:00 am 
iv. Scheduled End Time                  - 10:00 am 

 

B. Second Session 

i. Arrival/Accreditation Commences   - 9:00 am 
ii. Scheduled Activation Time    - 10:15 am 
iii. Scheduled Start Time                     - 10:30 am 
iv.   Scheduled End Time                  - 12:30 pm 

 
C. Third Session 

i. Arrival/Accreditation Commences   - 11:30 am 
ii. Scheduled Activation Time    - 12:45 pm 
iii. Scheduled Start Time                   - 1:00 pm 
iv. Scheduled End Time                  - 3:00 pm 

 

D. Fourth Session 

i. Arrival/Accreditation Commences   - 2:00 pm 
ii. Scheduled Activation Time    - 3:15 pm 
iii. Scheduled Start Time                   - 3:30 pm 
iv. Scheduled End Time                  - 5:30 pm 
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 5.0 #ÁÎÄÉÄÁÔÅÓȭ List 
The Candidates' list is used for further  verification once they are seated. This list should not 
be used for  taking attendance. There should be no marking of any sort on the list. 

The Candidates' list contains information such as: 

i. Centre Number 

ii. Centre Name 

iii. #ÁÎÄÉÄÁÔÅȭÓ Name 

iv. Registration Number 

v. Seat number 

vi. Gender 

vii. Date, examination time and session. 

Attendance is recorded through BVM and uploaded to JAMB portal and also pushed to the 
examination server before examination can commence. 

NOTE: 

The BVM provided is to be used to record attendance. 
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 6.0 Examination Misconduct 
Examination Misconduct is an act of wrongdoing by the Examinee or Examiner or both, 
before, during or after the examination with the intent to earn an unmerited score or grade. 
It encompasses the acts that undermine the integrity of examination and/or its 
procedures. 

In order to fight this menace, the Federal Government of Nigeria enacted an Act that 
provides penalties for defaulters. 

     6.1  Examination Malpractice Act LFN, 2004 

The Examination Malpractice Act LFN, 2004 provides penalties ranging from 
imprisonment, fine or both for persons and bodies found guilty of involvement in aiding, 
abetting, negligence, or dereliction in the conduct of examinations. 

Punishable offences under this Act include the following: 

i. Cheating at examination 

ii. Stealing of question paper 

iii. Impersonation 

iv. Disorderliness at examination 

v. Disturbances at examination 

vi. Misconduct at examination 

vii. Obstruction of Supervisors, etc 

viii. Forgery of e-Registration and Result Slips 

ix. Breach of duty 

X. Conspiracy, aiding, etc 

xi. Conviction for alternative offence 

xii. Offences by bodies corporate. 

The courts will invoke appropriate penalties on persons and bodies found guilty of any of 
the offences under this Act. 

 

 

 

 

 

 

 

 

 

 

  



56 

 
                                                                                                                                                         Manual for Officials of 2026 UTME 

 

 6.2 Examination Misconduct Codes                                                                          

Examination Misconduct Codes 

The Joint Admissions and Matriculation Board in line with extant laws, exercises administrative 

control and oversight on the conduct of its examinations including administrative sanctions on 

candidates who engage in any form of misconduct as outlined below: 

 

 

EXAMINATION MISCONDUCT  CODES, DESCRIPTION, AND PENALTIES  
CODE DESCRIPTION PENALTY 

A 

NO E-REGISTRATION SLIP/EXAMINATION 

SLIP 

Cancellation of result. 

B 

POSSESSION OF CALCULATOR OR 

SIMILAR ELECTRONIC DEVICES IN THE 

EXAMINATION HALL 

Cancellation of result and Prosecution. 

  C SPYING Cancellation of result. 

D IMPERSONATION 

Cancellation of result, 2-year ban and 

Prosecution for the candidate. 

E 

SWAPPING EXAMINATION 

DETAILS/DOCUMENTS 

Cancellation of result. 

F 

POSSESSION OF USB, CD, HARD DISK OR 

SIMILAR STORAGE DEVICES 

Cancellation of result and Prosecution. 

G 

VIOLENT/UNRULY BEHAVIOUR TO 

EXAMINERS 

Cancellation of result, Expulsion from 

the Examination Hall, Prosecution, 

and 3-year ban. 

H LATENESS TO THE EXAMINATION HALL Cancellation of result.  

I POSSESSION OF WRISTWATCH Cancellation of result and Prosecution. 

J 

POSSESSION OF MOBILE PHONE OR 

SIMILAR ELECTRONIC DEVICES 

Cancellation of result and Prosecution 

K 

COLLUDING WITH OTHER 

CANDIDATES/EXAMINERS/EXTERNAL 

AGENTS 

Cancellation of result, 3-year ban, and 

Prosecution.  

L 

ENTERING/LEAVING THE EXAMINATION 

HALL WITHOUT PERMISSION 

Cancellation of result (if any) 

M WIDESPREAD/MASS CHEATING 

Cancellation of result, and 

Prosecution. 

N 

COPYING FROM UNAUTHORIZED 

MATERIALS 

Cancellation of result and Prosecution. 

P 

TAMPERING WITH / DOCTORING RESULT 

/ PROCESSING OF RELEASED RESULT 

Cancellation of result, 3-year ban, 

and Prosecution for forgery. 
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 EXAMINATION MISCONDUCT CODES, DESCRIPTION, PENALTIES, 

PROCESSES AND PROCEDURES 

CODE DESCRIPTION PENALTY PROCESS AND PROCEDURE 

A 

NO E-REGISTRATION 

SLIP/EXAMINATION SLIP 

Cancellation of result. Timestamp and Screenshot of the 

CCTV must be acquired. 

B 

POSSESSION OF 

CALCULATOR OR SIMILAR 

ELECTRONIC DEVICES IN 

THE EXAMINATION HALL 

 

 

 

Cancellation of result 

and Prosecution. 

1.) The device must be seized. 

2.) Analysis must be done on the 

device to determine usage. 

3.) Video recording interview of the 

candidate with the evidence must 

be taken. 

4.) Timestamp and Screenshot of 

the CCTV must be acquired. 

  C SPYING 

Cancellation of result. Timestamp and Screenshot of the 

CCTV must be acquired. 

D IMPERSONATION 

Cancellation of result, 

2-year ban and 

Prosecution for the 

candidate. 

1.) The fingerprint and picture of 

the impersonator must be taken. 

2.) The Misconduct form must be 

filled.  

3.) Video interview must be 

recorded. 

4.) Timestamp and Screenshot of 

the CCTV must be taken clearly 

showing his presence in the exam 

hall. 

5.) All communication devices must 

be taken from the culprit.  

E 

SWAPPING EXAMINATION 

DETAILS/DOCUMENTS 

 

 

 

 

 

Cancellation of result. 

 

1.) Copy of the documents must be 

retrieved. 

2.) Timestamp and Screenshot of the 

CCTV must be taken. 

3.) Evidence and the picture of the 

person must be taken. 

4.) Video interview must be 

recorded. 
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CODE DESCRIPTION PENALTY PROCESS AND PROCEDURE 

F 

POSSESSION OF USB, CD, 

HARD DISK OR SIMILAR 

STORAGE DEVICES 

 

 

 

Cancellation of result 

and Prosecution. 

1.) Evidence must be seized. 

2.) Pictorial Evidence of possession 

must be taken. 

3.) Timestamp and Screenshot of 

the CCTV must be taken. 

4.) Video interview must be 

recorded. 

G 

VIOLENT/UNRULY 

BEHAVIOUR TO 

EXAMINERS 

Cancellation of result, 

Expulsion from the 

Examination Hall, 

Prosecution, and 3-

year ban. 

1.) Timestamp and Screenshot of 

the CCTV must be taken. 

2,) Video interview must be 

recorded. 

 

H 

LATENESS TO THE 

EXAMINATION HALL 

 

Cancellation of result  

Timestamp and Screenshot of the 

CCTV must be taken as evidence. 

 

I 

POSSESSION OF 

WRISTWATCH 

 

 

Cancellation of result 

and Prosecution. 

1.) Evidence must be seized. 

2.) Evidence of aiding must be 

established. 

3.) Timestamp and Screenshot of 

the CCTV must be taken. 

4.) Video interview must  be 

recorded. 

J 

POSSESSION OF MOBILE 

PHONE OR SIMILAR 

ELECTRONIC DEVICES 

 

 

 

Cancellation of result 

and Prosecution 

1.) The device must be seized. 

2.) Analysis must be done on the 

device to determine usage. 

3.) Video recording interview of the 

candidate with the evidence must 

be taken. 

4.) Timestamp and Screenshot of 

the CCTV must be acquired. 

K 

COLLUDING WITH OTHER 

CANDIDATES/EXAMINERS/

EXTERNAL AGENTS 

Cancellation of result, 

3-year ban, and 

Prosecution.  

1.) Timestamp and Screenshot of 

the CCTV must be taken. 

2.) Video confession interview must 

be recorded. 

3.) Evidence of collusion must be 

taken. 

4.) Fingerprints and pictures of all 

the individuals involved must be 

taken. 

L 

ENTERING/LEAVING THE 

EXAMINATION HALL 

WITHOUT PERMISSION 

 

Cancellation of result 

1.) CCTV evidence must be taken. 

2.) Video confession interview must 

be recorded. 
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CODE DESCRIPTION PENALTY PROCESS AND PROCEDURE 

M 

WIDESPREAD/MASS 

CHEATING 

Cancellation of result, 

Prosecution of 

culprits. 

 

1.) Timestamp and Screenshot of 

the CCTV must be taken. 

2.) Video confessions/interviews 

must be recorded. 

3.) Evidence of collusion/mass 

cheating must be taken. 

4.) Key culpritsõ fingerprints and 

pictures of all the facilitating 

individuals involved must be taken. 

N 

 

 

 

 

 

COPYING FROM 

UNAUTHORIZED 

MATERIALS 

 

 

Cancellation of result 

and Prosecution. 

1.) Acquire the evidence 

2.) Timestamp and Screenshot of 

the CCTV must be taken. 

3.) Video interview must be 

recorded. 

p 

TAMPERING WITH / 

DOCTORING RESULT / 

PROCESSING OF RELEASED 

RESULT 

Cancellation of 

result, 3-year ban, 

and Prosecution for 

forgery. 

1.) Acquire the evidence. 

2.) Video interview must be 

recorded. 
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    FORM A1: MISCONDUCT IDENTIFICATION REPORT 

 

JOINT  ADMISSIONS AND MATRICULATION BOARD 

National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL                                        JAMB/TA/UTME/MIR  

Registrar  

 

TEST ADMINISTRATION DEPARTMENT 

MISCONDUCT IDENTIFICATION REPORT 

COMPLETE THIS FORM AS APPROPRAITE   

                                      (To be completed by the Supervisor and NSCDC Personnel) 

                            YEAR OF THE EXAMINATION: ....................... 

EXAMINATION TOWN: ..............................................................................................     

STATE: .....................................................................................  

CENTRE NAME: .............................................................................................................  

DATE: ....................................................  

S/N TITLE RESPONSES 

1. CASE IDENTIFICATION NUMBER  

2. CANDIDATE/SUBJECT NAME 

 

 

 

3. CANDIDATE/SUBJECT REGISTRATION 

NUMBER 

 

 

4. EXAM CENTRE CODE  

5. SESSION CODE  

6. EXAM MISCONDUCT CODE  

7, EVIDENCE SECURED (YES/NO) YES δ             NO   δ

8. MISCONDUCT FORM FILLED BY CANDIDATES 

(YES/NO) 

YES δ             NO   δ

9. NAME, DATE AND SIGNATURE OF 

SUPERVISOR 

 

10. NAME AND SIGNATURE OF RECEIVING 

OFFICER (NSCDC PERSONNEL) 
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FORM A2: NSCDC HANDOVER FORM 

JOINT  ADMISSIONS AND MATRICULATION BOARD 

National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL                                JAMB/TA/UTME/N HO  

Registrar  

 

TEST ADMINISTRATION DEPARTMENT 

NSCDC HANDOVER FORM 

COMPLETE THIS FORM AS APPROPRAITE   

 (To be completed by the Handing over (NSCDC)/ Receiving (POLICE) Officers and State Coordinator) 

                            YEAR OF THE EXAMINATION: ....................... 

EXAMINATION TOWN: .....................................................................................     

STATE: .....................................................................................  

CENTRE NAME: ........................................................................................  

DATE: ...............................................  

 

S/N TITLE RESPONSES 

1. CASE IDENTIFICATION NUMBER  

2. SUBJECT NAME  

SUBJECT CONTACT 

 

 

 

SUBJECT SIGNATURE  

3. FULL NAME OF THE HANDING OVER 

OFFICER (NSCDC PERSONNEL)  

 

HANDING OVER TIME  

HANDOVER DIVISION 

 

 

 

 

 

 

 

 

TELEPHONE NUMBER  

SIGNATURE  

DATE  

4. FULL NAME OF THE RECEIVING 

OFFICER (POLICE PERSONNEL) 

 

RANK  

RECEIVING TIME  

RECEIVING DIVISION 

 

 

 

 

 

 

 

TELEPHONE NUMBER  

SIGNATURE  

5. FULL NAME OF STATE COORDINATOR  

SIGNATURE  

DATE  
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    6.3 Prohibited Items 
 

1 WRIST WATCHES 

2 PEN/BIRO 

3 MOBILE PHONES OR SIMILAR ELECTRONIC DEVICES 

4 SPY READING GLASSES WHICH SHOULD BE SCRUTINISED 

5 CALCULATORS OR SIMILAR ELECTRONIC DEVICES 

6 USB, CD, HARD DISKS AND OR SIMILAR STORAGE DEVICES 

7 BOOKS OR ANY READING/WRITING MATERIAL 

8 CAMERAS 

9 RECORDERS 

10 MICROPHONES 

11 EARPIECES 

12 INK/PEN READERS 

13 SMART LENSES 

14 SMART RINGS/JEWELLERY 

15 SMART BUTTONS 

16 BLUETOOTH DEVICES 

17 KEY HOLDERS 

18 ATM CARDS 

19 ERASERS 

20 BANGLES 

21 RINGS 

22 NECKLACE 

23 WALLET/PURSE 
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Examination Officials should kindly note that they are allowed to scrutinize eyeglasses or 
similar devices and where convinced that such item may compromise the sanctity of the 
examination, the officials should confiscate it. 

This prohibition applies to Candidates, Examination Officials and All Persons who have 
access to the examination hall. Where an Examination Official (Board Staff or Ad-hoc staff) 
or any person is found with any of these prohibited items in the examination hall, such 
compromising action would be treated as a deliberate act of examination sabotage and 
necessary sanction will be applied. 

All such prohibited items belonging to the Examination Officials should be kept with the 
Technical Officer in the Server Room. 

 

 6.4 Barring of Candidates 

The Board is empowered to bar any candidate involved in examination Misconduct from 
taking any of its subsequent examination for a specified or unspecified period of time. The 
Board will prosecute anyone apprehended for any act of Misconduct. 

6.5   Barring of Examination Officials 

The Board is authorised to bar or blacklist any examination official involved in 
collaborating, condoning, abetting, or encouraging any form of examination Misconduct 
for a specified or unspecified period of time or permanently. This is without  prejudice to the 
investigation and prosecution of such officials or persons. 

 6.6 Suspension and Blacklisting of Centres 

The Board reserves the right to sanction any centre involved in unwholesome activity or in 
any form of examination Misconduct before, during or after the conduct of the 
examination. 

The sanction may range from suspension, blacklisting and prosecution of such centres and 
their owners or their managers. 
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 7.0 IMPORTANT THINGS TO NOTE ON FILLING UTME REPORT FORMS 
 

All Examination Officials are expected to fill their forms appropriately. For example, if one 

is reporting on the first session in a centre in Plateau State known as College of Forestry 

with centre number 682, the report form will carry the centre number as well as the 

session number which will be 68201. 

¶ All sessions must be reported on, separately. Staff are advised not to use one form to 

report 2-3 sessions.  

¶ All forms should be duly filled with details as requested on the various forms.  

¶ All forms should be arranged according to sessions in the following order;  

ü Daily Attendance form For Examination Officials  

ü 3ÕÐÅÒÖÉÓÏÒȭÓ 2ÅÐÏÒÔ &ÏÒÍ 

ü *!-" 4ÅÃÈÎÉÃÁÌ /ÆÆÉÃÅÒȭÓ 2ÅÐÏÒÔ 

ü "ÉÏÍÅÔÒÉÃ 6ÅÒÉÆÉÃÁÔÉÏÎ 2ÅÐÏÒÔÉÎÇ /ÆÆÉÃÅÒȭÓ &ÏÒÍ  

ü 2ÅÓÉÄÅÎÔ -ÏÎÉÔÏÒȭÓ 2ÅÐÏÒÔ &ÏÒÍ 

ü CCTV Monitor/Network Expert Report Form  

ü Proctorȭs Report Form 

ü #ÅÎÔÒÅ !ÄÍÉÎÉÓÔÒÁÔÏÒȭÓ 2ÅÐÏÒÔ &ÏÒÍ  

ü Centre TechnicalȭÓ Report Form 

¶ All payments made to centres, NSCDC and refreshment allowances should be documented 

on the appropriate forms and not on plain sheets of paper.  

¶ Staff Daily Attendance Forms should be duly filled and signed by all officers assigned to the 

various centres. 

¶ All Officials must fill out the hard copies of all the forms. The information filled must 

correspond with all the forms submitted. 

¶ All unverified candidates (if any) should be duly recorded by the BVR Officer and a copy of 

the form filled by the candidate with a copy of the Examination slip attached in a separate 

envelope and addressed to the Quality Assurance Department. 

¶ Please note that unverified candidates are candidates that have made several attempts at 

finger-print but BVM failed. The absentee candidates, on the other hand, are candidates 

that were not present at the examination centre.   

¶ All Misconduct cases should be duly reported on hard copies. These should be packed in 

separate envelopes with/without exhibits.  

¶ Supervisors are to note the Checklist for Retrieval of Report Forms which will act as a guide 

for them. 

¶ All technical Staff (JAMB and ad-hoc) are advised to cooperate with Staff of the Quality 

Assurance Department (QAD) nominated to retrieve reports from the examination zones. 

They are advised to submit their reports to them. 

For guidance, please see figures 1A, 2A & 3A for samples of properly filled forms and 
figures 1B, 2B & 3B for samples of forms not properly filled. 
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7.1 SAMPLES OF PROPERLY FILLED FORMS 
 
Fig 1A 
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Fig 2A
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Fig 3A 
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7.2 HOW NOT TO FILL THE REPORT FORMS 
  
Fig 1B
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Fig 2B 
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Fig3B
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o CHIEF EXTERNAL EXAMINERôS REPORT FORM 

o STATE TECHNICAL ADVISORôS REPORT FORM 

o PEACE MONITORôS REPORT FORM 

o ZONAL DIRECTORôS/STATE COORDINATORôS REPORT FORM 
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     8.1     CHIEF EXTERNAL EXAMINERôS REPORT FORM 

                         JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME/CEE 

 
 
 

TEST ADMINISTRATION DEPARTMENT  

CHIEF EXTERNAL EXAMINERȭ3 REPORT FORM 

STATE: ȣȣȣȣȣȣȣȣȣȣȣȣȣ DATE: ȣȣȣȣȣȣȣȣȣȣ 

1. Please complete the table with the number of issues under the appropriate columns 
 

EXAM 

TOWN(s)  
SECURITY 

ISSUES 

(NOS) 

CCTV / 
COMPUTER 

MONITORS 

ISSUES (NOS) 

POWER/AC 
ISSUES 

(NOS) 

CANDIDATES 

PRESENT 

(NOS) 

CANDIDATES 

ABSENT 

(NOS) 

CANDIDATES 

NOT VERIFIED/  
BIOMETRIC MACHINE 

ISSUES (NOS) 

CANDIDATES 

INVOLVED IN 
MISCONDUCT

(NOS) 

NETWORK/  
TEST 

SOFTWARE 

ISSUES (NOS) 

EXAMINATION 

OFFICIAL(S) 
ISSUES 

(NOS) 

STATUS (H IGH 

PRIORITY-HP, 
MEDIUM-MP, AND 

LOW PRIORITY-LP) 

           

           

           

           

           

           

           

           

 
2. Breakdown  according  to CBT Centres 

 

CBT 
CENTRE 

NAME 

CENTRE 

ADMINISTRATOR/  
CENTRE 

SUPERVISOR 

CONTACT (NOS) 

SECURITY 

ISSUES 

(NOS) 

CCTV / 
COMPUTER 

MONITORS 

ISSUES 

(NOS) 

POWER/AC 
ISSUES 

(NOS) 

CANDIDATES 

PRESENT 

(NOS) 

CANDIDATES 

ABSENT 

(NOS) 

CANDIDATES 

NOT VERIFIED/  
BIOMETRIC 

MACHINE 

ISSUES (NOS) 

CANDIDATES 

INVOLVED IN 

MISCONDUC
T (NOS) 

NETWORK 

TEST 

SOFTWARE 

ISSUES 

(NOS) 

EXAMINATION 

OFFICIAL(S) 
ISSUES 

(NOS) 

STATUS (H IGH 

PRIORITY-HP, 
MEDIUM-
MP, AND 

LOW 

PRIORITY-LP) 
            

            

            

            

            

Please comment (on high priority centres) 
 

Name   of   CHIEF   EXTERNAL   EXAMINER: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Telephone Number: ȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ  
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8.2      STATE TECHNICAL ADVISORȭ3 REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL      JAMB/TA/UTME/STA 
Registrar 
 
 
 

TEST ADMINISTRATION DEPARTMENT  

STATE TECHNICAL ADVISORȭ3 REPORT FORM 

STATE:  ȣȣȣȣȣȣȣȣȣȣȣȣȣ DATE: ȣȣȣȣȣȣȣȣȣȣ 

1. Please complete the table with the number of issues resolved under the appropriate columns. 
 

EXAM 

TOWN(s)  
NETWORK 

CONNECTIVITY 

ISSUES RESOLVED 

TEST 

SOFTWARE ISSUES 

RESOLVED 

LOCALIZED 

CONNECTIVITY 

ISSUES RESOLVED 

TECHNICAL 

OFFICER ISSUES 

RESOLVED 

CENTRE 

COMPUTER ISSUES 

RESOLVED 

STATUS (H IGH PRIORITY-HP, 
MEDIUM-MP, AND LOW 

PRIORITY-LP) 

       

       

       

       

       

       

       

       

       

 
2. Breakdown according to CBT Centres 

 

CBT 
CENTRE 

NAME 

CENTRE ADMINISTRATOR/  
CENTRE SUPERVISOR 

CONTACT Numbers  

NETWORK 

CONNECTIVITY 

ISSUES RESOLVED 

TEST SOFTWARE 

ISSUES 

RESOLVED 

LOCALIZED 

CONNECTIVITY 

ISSUES RESOLVED 

TECHNICAL 

OFFICER ISSUES 

RESOLVED 

CENTRE 

COMPUTER ISSUES 

RESOLVED 

STATUS (H IGH PRIORITY-HP, 
MEDIUM-MP, AND LOW 

PRIORITY-LP) 

        

        

        

        

        

        

        

        

 
Please comment (on high priority centres) 

Name of State Technical Advisor: ȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣ 

Telephone Number: ȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 
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 8.3 PEACE MONITORȭ3 REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME/PMR 

 
 

TEST ADMINISTRATION DEPARTMENT 

PEACE MONITORȭ3 REPORT FORM 

STATE MONITORED: ȣȣȣȣȣȣȣȣȣȣȣȣȣ DATE: ȣȣȣȣȣȣȣȣȣȣ 

 

SESSION:  FIRST  SECOND  THIRD   FOURTH 

On a scale of 1-5 where 1 is the least and 5 is the highest, kindly assess the following on centre monitored: 
 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢ 

1. Biometric verification exercise pre examination and post examination 

1 2 3 4 5 

2. Record of attendance 

1 2 3 4 5 

3. The conduct of security personnel or professionalism in handling security issues 

1 2 3 4 5 

4. The conduct of candidates in the examination hall or waiting to be ushered into the examination hall. 

1 2 3 4 5 

5. The conduct of the examination officials. 

1 2 3 4 5 

6. Centre facilities provided such as holding room for candidates waiting to be ushered into the examination 
hall, convenience rooms and arrangement of candidates inside the examination hall. 

1 2 3 4 5 

7. Were there incident(s) of examination Misconduct? 

1 2 3 4 5 

Please comment as necessary 

Name of Peace Monitor  (No Initials): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣ 

Telephone Number: ȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ..
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8.4       ZONAL DIRECTORȭS/STATE COORDINATORȭS REPORT FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 
Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 
Registrar         JAMB/TA/UTME/COF 

 

 
 

TEST ADMINISTRATION DEPARTMENT  
ZONAL DIRECTORȭS/STATE COORDINATORȭS REPORT FORM 

Please Fill This Form As Appropriate 

34!4%ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȢ                               9%!2ȡ ȣȣȣȣȣȣȣȣȣȣ 
1. Total number of Examination Centres in the state 

List the number of centres visited and time: 
a. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

b. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

c. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

d. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

e. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

f. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ 

g. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

h. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

i. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

j. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ  
 

2. Give brief observation on centres visited (Please attach a sheet if necessary) 

a. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

b. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȢ    

c. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣȣ     

d. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣȣȣȣȢȢ 

e. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

f. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȢ 

g. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

h. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

i. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣȢȢ 

j. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ  

3. List of centres with reported cases of Misconduct during UTME (Please provide additional sheet if necessary).  

S/N Name of Centre No. of Cases Misconduct  Code 

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

9.    

10.    
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4. List of centres with reported cases of technical issues during UTME (Please provide additional sheet if necessary) 

 

S/N Name of Centre Technical  Issue(s)  

1.   

2.   

3.   

4.   

5.   

 

5. List of Delisted Centres during the UTME with reasons (If any) 

 

S/N Name of Delisted Centre  Reason(s) 

1.   

2.   

3.   

4.   

5.   

6.   

7.   

8.   

9.   

10.   
 

6. In order of suitability, list five (5) best CBT Centres in your State (Names and addresses of the centres) 

 

S/N Name of Centre  

1.  

2.  

3.  

4.  

5.  

 

7. Base on new innovations what is your overall assessment of the examination: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

 

 

Full Name of Director/ Coordinator  (No Initials) ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ ȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ 

Staff Identity Numbe Òȡ ȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȢ  Designation/Rank: ȣ..ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ 

Telephone Number:  ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȢȣȣȣ 

 e-mail Address:  ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢ 

Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢ......
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 8.5  PAYMENT OF REFRESHMENT ALLOWANCE FORM 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME/PRS 

TEST   ADMINISTRATION   DEPARTMENT 

PAYMENT OF REFRESHMENT ALLOWANCE FORM 

  NIGERIA SECURITY AND CIVIL DEFENCE CORPS (NSCDC)  

YEAR OF EXAMINATION:ȣȣȣȣȣȣȣȣȣȣȣ 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ STATE: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȢ 

CENTRE NAME: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ CENTRE NUMBER:ȣȣȣȣȣȣȣȣȣȣȣȣȢ 
 

Kindly acknowledge receipt of your refreshment allowance.  
 

DAYS NAME  OF OFFICER IDENTITY  NUMBER AMOUNT  RECEIVED  PHONE NUMBER SIGNATURE/DATE  

Day 1 
     

     

Day 2 
     

     

Day 3 
     

     

Day 4 
     

     

Day 5 
     

     

Day 6 
     

     

Day 7 
     

     

Day 8 
     

     

Day 9 
     

     

Day 10 
     

     

Day 11 
     

     

Day 12 
     

     

Day 13 
     

     

Day 14 
     

     

TOTAL AMOUNT RECEIVED 
  

Full    Name    of    Supervisor (No Initials ): ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

Staff Identity  Number: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȢ  Designation/Rank: ȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣ 

Department/Station: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ    Telephone Number: ȣȣȣȣȢȢȢȣȣȢȣȣȣȣȣ 

e-Mail Address:ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ     Signature/Date: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ
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8.6  PAYMENT OF HONORARIUM TO CENTRE  

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL 

Registrar 
JAMB/TA/UTME/PHC 

TEST ADMINISTRATION DEPARTMENT 

PAYMENT OF HONOURARIUM TO CENTRE 

 

YEAR OF EXAMINATION: ȣȣȣȣȣȣȣȣȣȣȣ 

EXAMINATION TOWN: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ STATE: ȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȢ 

CENTRE NAME ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢȢ CENTRE NUMBER: ȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

 

Kindly acknowledge receipt of your honorarium  for each day of the examination. 
 

DAYS NAME AMOUNT RECEIVED PHONE NUMBER SIGNATURE/DATE 

Day 1 
    

    

Day 2 
    

    

Day 3 
    

    

Day 4 
    

    

Day 5 
    

    

Day 6 
    

    

Day 7 
    

    

Day 8 
    

    

Day 9 
    

    

Day 10 
    

    

Day 11 
    

    

Day 12 
    

    

Day 13 
    

    

Day 14 
    

    

TOTAL AMOUNT RECEIVED 
   

 
Full Name of Centre Administrator (No Initials): ȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 

Designation/Rank: ȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȢȣȣȣȢȣȣȣȣȣȣȢȣȢȣȣȣȣȣȣȣ. 

Telephone Number: ȣȣȢȣȣȣȣȣȢȣȣȢȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣ 

e-Mail Address: ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȣ    Signature/Date: ȣȣȣȣȣȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣ 
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8.7      REFRESHMENT ACKNOWLEDGMENT FORM 
 

JOINT ADMISSIONS AND MATRICULATION BOARD 
National Headquarters Complex, Suleja Road, Bwari, P.M.B. 189, Garki, Abuja, Nigeria 

Prof. Is-haq O. Oloyede, CON, NPOM, FNAL                                              JAMB/TA/UTME/CRA 
Registrar/Chief Executive 

 

 
 

TEST ADMINISTRATION DEPARTMENT 

 REFRESHMENT ACKNOWLEDGMENT FORM 

EXAMINATION 4/7. ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ  9%!2 /& %8!-).!4)/.ȡ ȢȢȢȣȣȣȣȣ. 

#%.42% .!-%ȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣ  34!4%ȡ ȣȢȢȢȣȣȣȣȣȣȣ 
 

#%.42% .5-"%2ȡ ȣȣȣȣȣȢȢȢȢȢȢȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȢȢȢ....................................................................      
    

Kindly acknowledge receipt of the provision of refreshment allowance to the centre. A sum of #20,000 has 
been provided for centre refreshment daily. 
 

 
NOTE: The amount provided is strictly  for refreshment. 
 

DAY DATE REPRESENTATIVE  NAME OF OFFICER ID. NO PHONE NO. SIGNATURE 

1 
  JAMB         

  CENTRE         

  PROCTOR         

2 
  JAMB         

  CENTRE         

  PROCTOR         

3 
  JAMB         

  CENTRE         

  PROCTOR         

4 
  JAMB         

  CENTRE         

  PROCTOR         

5 
 

JAMB     

CENTRE     

PROCTOR     

6 
 

JAMB     

CENTRE     

PROCTOR     

7 
 

JAMB     

CENTRE     

PROCTOR     
 
&ÕÌÌ .ÁÍÅ ÏÆ #ÅÎÔÒÅ !ÄÍÉÎÉÓÔÒÁÔÏÒ ɉ.Ï )ÎÉÔÉÁÌÓ Ɋȡ ȣȣȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢ.................................................................................... 

$ÅÓÉÇÎÁÔÉÏÎȾ2ÁÎËȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢ 4ÅÌÅÐÈÏÎÅ .ÕÍÂÅÒȡ ȣȣȣȣȣȢȣȣȣȣȣȣȣȣȣȣȢ 

e--ÁÉÌ !ÄÄÒÅÓÓȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȣȢȣȣȢȢȢ 3ÉÇÎÁÔÕÒÅȾ$ÁÔÅȡ ȣȣȣȣȣȣȣȣȣȣȣȣȣȣ 

       
 

    



81 

 
                                                                                                                                                         Manual for Officials of 2026 UTME 

 

 

 
 



 
                                                                                                                                                          Manual for Officials of 2026 UTME 

82  

 

9.0 LIKELY ISSUES, CAUSE(S) AND SOLUTION(S) IN COMPUTER BASED TEST (CBT) 
 

S/N ERROR MESSAGE CAUSE(S) SOLUTION(S) 

1 No Exam Running Exam has not been activated The Technical Officer should  activate exam 

 
 

2 

 
 

Registration Number   
does not exist 

Â Incorrect input of 
ÃÁÎÄÉÄÁÔÅȭÓ *!-" 
registration number 
such as candidates  
typing alphabets 
instead of numbers 
and vice-ÖÉÓÁ ɉȬΡȭ ÁÎÄ 
Ȭ/ȭȟ ÁÎÄ Σȟ )ȟ) ÁÎÄ ÌɊ 

Â Candidate is not scheduled 
for that session of the day or 
candidate is not scheduled 
for that centre. 

Â  Supervisor or official on ground should 
assist the candidate in typing his/her JAMB 
registration number correctly. 

Â Candidate should take note of the alpha-
numeric nature of the registration number. 

Â The Examination Official should verify 
whether or not the candidate is scheduled 
for that particular session of the day. 

 
3 

 
Candidate Exam is 
running Contact 
Administrator  

 
Candidate has logged in on 
same device 

Â The Technical Officer should be contacted 
immediately and he/she should unlock the 
candidate (after confirming that there is no 
trace of Misconduct involved). If candidate 
has started taking exam, he/she will 
continue from wherever he/she stopped. 

 
4 

 
Candidate exists on 
another computer: 
Contact administrator 

 
Candidate has logged in on a 
different computer system 
and is trying to log in on 
another. 

Â The Technical Officer should be contacted 
immediately and he/she should release the 
candidate IP address (after confirming that 
there is no trace of Misconduct involved). 
Once released, candidate will continue from 
wherever he/she stopped. 

5 Candidate has 
completed 
examination 

Candidate has successfully 
completed the exam 

The candidate can leave the examination hall 

 
 

6 

 
 

#ÁÎÄÉÄÁÔÅȭÓ Computer 
system goes off 

Â Power failure 
Â Computer system 

malfunctioned. 
Â Bad computer system 
Â Low battery (in the case of 

laptop) 

Â The candidate should be moved to 
another computer system to continue 
his/her examination. 

Â The Technical Officer should be notified 
immediately so that he/she can unlock the 
candidate, thereby granting him/her 
access to log in again. The candidate 
continues from where he/she stopped. 
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S/N ERROR MESSAGE CAUSE(S) SOLUTION(S) 

 7                            Lost connection 
between the computer 
system and server 

!Î ÁÌÅÒÔ Ȱ9ÏÕÒ 
computer has lost 
connection to the 
ÓÅÒÖÅÒȱ will appear 

Â Network failure 
Â The network cable is 

mistakenly disconnected 
ÆÒÏÍ ÔÈÅ ÃÁÎÄÉÄÁÔÅȭÓ 
computer system 

Â The Technical Officer should be contacted. 
Â The network  should be restored by 

connecting the network cable back to the 
ÃÁÎÄÉÄÁÔÅȭÓ system. The candidate continue 
from where he/she stopped. 

 
8 

 
Candidate's computer  
browser closed                                                   

Â Outdated version of 
JAMB browser being 
used 

Â Candidate attempting 
Misconduct 

Â Ensure  latest version of JAMB browser is   
used  

Â The administrator should be notified 
immediately so that he/she can unlock the 
candidate thereby granting him/her 
access to log in again. The candidate 
continues from where he/she stopped.  

Â Candidate should be investigated for 
possible  Misconduct. 

  9 Server malfunction Â It may be caused by hot 
environment. 

Â Software Issue                                                                                                                                                                                                                                                                                                                                               

Â Put on a cooling device e.g., fan or air 
conditioner. 

Â After a session, log out and shut down the 
computer system for a while to cool down. 

10 Inability to ping, 
download or upload 
from/to the central 
server 

Â There may be a 
disconnection on the system. 

Â Network failure from the 
service  provider 

Â Check connection between the modem   
and delivery server. 

Â Check the signal indicators on the modem 
to  ensure  that they are green and stable. 

Â Check for the correctness of the IP 
address. 
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ACCREDITATION REQUIREMENTS 

FOR EXAMINATION CENTRES 
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10.0 ACCREDITATION REQUIREMENTS FOR EXAMINATION CENTRES 
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